FEDERAL WITHHOLDING ALLOWANCE

Before a paycheck is issued, a W-4 (Employee’s Withholding Allowance Certificate) 

must be completed, signed and received in Payroll Services.


W-4 Form Indicates:

a. Federal Tax filing status ( single or married ) - This status may not 

represent your actual marital status.

b. Number of exemptions – This portion is used to determine the total  

Federal Tax withheld. 

c. Additional money withheld – This figure allows additional money to 

be withheld for Federal Taxes. 

Copies of W-4 Forms are sent to the IRS for employees claiming more

than 10 withholding allowances.

