College of Liberal Arts and Sciences

Cover Sheet for Adjusted Faculty Workload

INSTRUCTIONS: In order to apply for an academic teaching load adjustment, please provide the following information.

Name ________________________________
Department _____________________________

(1) Please indicate the purpose for which the academic teaching load adjustment is requested:

	Research/Scholarship …………………........
	(    )
	Creative Activity………………………….
	(    )

	Instructional Improvement ……………......
	(    )
	Scholarship of Teaching and Learning ..
	(    )

	Extraordinary service activities/projects …
	(    )
	Other (please describe below) ………........
	(    )


(2) Please indicate the number of credits hours of reallocated time requested for your project:

	Fall Semester 20____……......................
	(        )
	Spring Semester 20___…………………
	(        )

	Fall Semester 20____…..........................
	(        )
	Spring Semester 20____....................
	(        )


Project Title:_____________________________________________
(3) Please list any other sources of reallocated time including administrative and externally funded. (This information will not be considered by the committee evaluating the proposal.)

(4)  Please indicate type of submission (check one):

_____  Brand new application (must include the following:  Project Statement; Significance of Project; Timeline; Expected Outcomes or “Deliverables”; and Qualifications of Applicant Relative to the Proposal)

_____  Progress report with request for brand new project (must include the following:  Progress Report from the current award; New Project Statement; Significance of New Project; Timeline; Expected Outcomes or “Deliverables” for new project; and Qualifications of Applicant Relative to the New Proposal)

_____  Progress report with request to continue same or very similar project (must include the following:  Progress Report from the current award; Expected Outcomes or “Deliverables” for requested continuation); timeline
_____  Progress report only, no request for renewal nor for a brand new project

Signature: ___________________________________________
Dated: _________________

