
Dear Graduate Student:
Congratulations on choosing Rowan University to pursue your graduate education! I hope that your experience here will be a very positive one and that you will leave feeling well prepared for your professional or academic future. 

Sometimes it can be difficult to navigate through what appears to be many obstacles to completion of an academic program. This Clinical Mental Health Counseling Handbook has been designed to help guide your way. This handbook provides information about a myriad of topics, including: 

· Course work

· Academic policies that affect graduate students 

· Financial aid information 

· Academic and support services

· Graduation requirements 

This is not intended to be a comprehensive handbook.  You will also want to become familiar with the many university policies and resources discussed in Rowan University’s “Graduate Handbook.  Please see: 

http://www.rowan.edu/colleges/cgce/documents/agreement/GraduateHandbook_2010-11.pdf
If, at any time, you have questions about your program or about any University policy or procedure, I urge you to contact your program advisor:

Tom Dinzeo, Ph.D.
Program Coordinator
Department of Psychology
856-256-4500, x3520

If you need further assistance, you may also contact the College of Graduate and Continuing Education (CGCE) office at (856) 256-4747 or via e-mail at cgce@rowan.edu. 

I hope that you find this material informative and helpful and that you will have a most successful graduate education experience at Rowan University. 
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Full Time Schedule (use this to guide registration)

Fall Semester, First Year (12 credit hours)

PSY 09.595 Introduction to Counseling: Development of Basic Skills

PSY 01.622 Psychopathology I: Diagnosis and Epidemiology 

PSY 06.625 Assessment I: Psychometrics, Evaluation, & Treatment Planning 

PSY 01.564 Counseling Theory and Techniques I 

Spring Semester, First Year (12 credit hours)

PSY 01.566 Counseling Theory and Techniques II 

PSY 01.623 Psychopathology II: Conceptualization and Etiology 

PSY 01.572 Research Methods and Statistics in Counseling Psychology I: Basics 

PSY 01.620 Legal, Ethical & Professional Issues in Counseling Psychology 

Summer Semester, First Year (4 to 6 credit hours)

PSY 01.574 Research Methods and Statistics in Counseling Psychology II: Applied 

PSY 01.0615 Professional Pro-seminar

PSY 01.650 Practicum in Counseling (optional)

Fall Semester, Second Year (11 to 13 credit hours)

PSY 01.612 Group Counseling and Psychotherapy 

PSY 06.626 Assessment II: Career/Vocational Interests, Treatments, & Programs

PSY 01.650 Practicum in Counseling

PSY 01.685 Masters Thesis I 

Spring Semester, Second Year (11 to 13 credit hours)

PSY 05.61 Social and Cultural diversity 

PSY 10.610 Psychopharmacology and Biological Bases of Behavior 

PSY 01.650 Practicum in Counseling

PSY 01.687 Masters thesis II 

Summer Semester, Second Year (6 credit hours)

PSY 09.560 Lifespan development 

PSY 00.000 Elective 

Part Time Schedule

Fall Semester, First Year (6 credit hours)

PSY 09.595 Introduction to Counseling: Development of Basic Skills

PSY 01.622 Psychopathology I: Diagnosis and Epidemiology 

Spring Semester, First Year (6 credit hours)

PSY 01.623 Psychopathology II: Conceptualization and Etiology 

PSY 01.620 Legal, Ethical & Professional Issues in Counseling Psychology 

Summer Semester, First Year (3 credit hours)

PSY 09.560 Lifespan development 

Fall Semester, Second Year (6 credit hours)

PSY 06.625 Assessment I: Psychometrics, Evaluation, & Treatment Planning 

PSY 01.566 Counseling Theory and Techniques I 

Spring Semester, Second Year (6 credit hours)

PSY 01.566 Counseling Theory and Techniques II 

PSY 01.572 Research Methods and Statistics in Counseling Psychology I: Basics 

Summer Semester, First Year (3 credit hours)

PSY 01.574 Research Methods and Statistics in Counseling Psychology II: Applied 

Fall Semester, Third Year (6 credit hours)

PSY 01.612 Group Counseling and Psychotherapy 

PSY 06.626 Assessment II: Career/Vocational Interests, Treatments, & Programs

Spring Semester, Third Year (6 credit hours)

PSY 05.61 Social and Cultural diversity 

PSY 10.610 Psychopharmacology and biological basis of behavior 

Summer Semester, Third Year (2 to 4 credit hours)

PSY 01.0615 Professional pro-seminar 

PSY 01.650 Practicum in Counseling (optional)

Fall Semester, Fourth Year (5 to 7 credit hours)

PSY 01.650 Practicum in CounselingPSY 01.685 Masters Thesis I 

Spring Semester, Fourth Year (5 to 7 credit hours)

PSY 01.650 Practicum in Counseling

PSY 01.687 Masters Thesis II

Summer Semester, Fourth Year (3 credit hours)

PSY 00.000 Elective
Frequently Asked Questions

How do I get an e-mail account/password? 
As a graduate student at Rowan University, you have an e-mail account provided by the University at no additional charge. In order to use your e-mail account, you must have a Rowan Network username and password. 

To set up your account, go to the Information Resources Support Desk, in Memorial Hall, with your Rowan I.D. or other photo identification or go online at: http://www.rowan.edu/toolbox/email/#students. 

To use your Rowan email account, you must login through the Student Campus Portal page (http:/cp.rowan.edu).

How do I get a student identification card, parking pass, or campus map? 

A student identification card is a very valuable thing to have. It permits you to check out materials in the Campbell Library, purchase tickets to campus events at reduced prices, cash checks, use recreational facilities, etc.  For hours of operation call 856-256-4606. 

Parking permits are only available online from the Parking Office. Please visit http://www.rowan.edu/safety/services/parking/permit.html
You can also find directions to the campus and campus maps (that show where buildings and parking lots are located) at http://www.rowan.edu/map/ 

How can I find out what is going on at Rowan? 

Go to www.rowan.edu. You will get continuous announcements of campus lectures, athletic events, Bookstore sales, and other community notices. 

Select the “Current Student” tab for access to an assortment of links (e.g., email, BlackBoard…).

You can also learn about special events (student art shows, musical events, lectures, movies) at the Rowan Calendar (http://www.rowan.edu/campuscalendar/).
Does Rowan have a gym? 

Rowan has a great Recreational Center that has several indoor pools, a running track, fully equipped fitness center, and fitness classes (http://www.rowan.edu/studentaffairs/rec/). As a full-time student your memberships to Rec Center is completely free! 

Is there any assistance available to help with tuition costs? 

You can apply for limited financial aid, which is mostly in the form of loans https://studentloans.gov/myDirectLoan/index.action. 

You may also enquire about a graduate assistantship. See the following link for advertised assistantships: http://www.rowan.edu/colleges/las/GA-GRA/index.html
Can I talk to staff on campus about my tuition bill, registration, etc . . . in the evening? 

Most offices are open daily 9 a.m. until 4:30 p.m. Evening hours are available on Wednesday for all offices located in Savitz Hall. The University is closed on Fridays in the summer months, during most of May through August when offices are open from 8 a.m. to 5 p.m.

Can I obtain health insurance as a graduate student? Is there a Student Health Center?
Yes, in fact it is now mandatory to have health insurance.  All full-time matriculated students and certification students enrolled in 12 or more credits for undergraduate or 9 or more credits for graduate students are automatically charged for Rowan University insurance coverage for the entire academic year.  If you already have health coverage and wish to waive this policy and its cost, act now and remove this charge from your bill (**You will be required to enter your insurance company name and policy number).
This year (2011-12) student health insurance cost will be increasing from $250 to $715 annually for undergraduate and from $361 to $1,033 for graduate students.  The coverage being provided by the new student health insurance plan has been improved in keeping with the premium increase.  The new policy will have a $50,000 per accident or illness policy limit with a $1,000 prescription drug benefit and $750 in wellness benefits.  Students who have other coverage available will be able to waive out of the student health insurance plan. For more information see: (http://www.rowan.edu/adminfinance/bursar/healthinsurance.html). 
All students who are currently enrolled at Rowan and attending classes are provided services at the Student Health Center. The SHC focuses on preventive care and the treatment of acute illnesses and injuries. The health service does not take the place of a primary physician. While the center can handle most needs, students with more serious disorders requiring hospitalization, laboratory services, diagnostics or specialist care will be referred accordingly. The Health Center does not cover the cost of prescription drugs, laboratory procedures, x-rays, or other referrals (see: http://www.rowan.edu/open/studentaffairs2/healthcenter/)
Rowan Student Health Center
Linden Hall; Phone (856) 256-4333
healthcenter@rowan.edu 
Graduate Academic Policies
Length of Time for Degree Completion 

The Master’s degree or the advanced certification program must be completed within six academic years following the first enrollment as a matriculated student, in graduate courses, at Rowan University. Students who do not maintain continuous enrollment within limits prescribed by University policy may be involuntarily withdrawn from the University. In rare and compelling instances, an extension of up to one year may be requested by a degree candidate to complete his/her program. This request may be granted only once upon approval by the program advisor and dean of The Graduate School. 

Thesis 

The CMHC program requires that a student present a written project as one of the requirements for the degree. The project must have academic significance and must be completed under the guidance of the student’s program advisor or someone officially designated by the program advisor. The project, as a general rule, will be in the student’s area of specialization in the graduate program. Typically, it will be completed as part of the requirement of a seminar in the student’s field of specialization. The project must show evidence that the student: 

a. understands the essentials of a research problem 

b. proceeds independently with a well organized plan of work 

c. demonstrates familiarity in handling the research methods involved in the project 

d. demonstrates reasonable facility in writing and interpreting the material, and 

e. demonstrates skill in relating findings and conclusions to professional needs. 

Only fully matriculated students may register for Thesis I & II courses contingent upon the approval of the thesis advisor. Registration in these courses require a grade point average of 3.000. The written research project must be prepared in the format style of the American Psychological Association unless approved for an alternate style by the program advisor and the dean of The Graduate School (see section titled “Master’s Thesis (I & II)” in this handbook for more information about the CMHC thesis requirements).

Residency Requirement for Degree/Certification Programs

Each candidate for the master’s degree is required to enroll in at least two sequential semesters in which the student must demonstrate the ability to engage in sustained and in-depth study. For the purpose of this requirement, a summer session may be counted as a semester. The seminar and research courses, with the approval of the program advisor, may fulfill this requirement. 

Program Transfers 

Students wishing to transfer from one program to another must complete a transfer request form and return the form to The Graduate School. Approval of transfer is given by the program advisor of both the exiting and receiving programs, department chair, college dean, and the dean of The Graduate School. The student, however, must meet the conditions established by the advisor of the program into which a transfer is requested. Students with questions about program change or special requests should see the program advisor or the staff of The Graduate School. The six-year requirement for matriculated students to complete a program begins with the date of the initial program. 

Minimum G.P.A. 

A cumulative grade point average of 3.000 must be maintained for graduate work involved in the program courses requirements. Please note: a C+ or below in any of their core classes will be required to take these classes over. Students may be allowed to re-take the class, but no more than one time. Student achieving a C+ or below the second time will be dismissed from the program (see below). 
Academic Warning and Dismissal from a Graduate Program 

Students will be placed on academic warning for either of the following conditions: 

a. A student receives two grades (6 s.h.) of C+ or below. 
b. A student has a cumulative GPA of less than 3.0 after accumulating nine graduate credits or more. 

Academic dismissal occurs when students fail to maintain satisfactory progress toward the attainment of their graduate degrees or certifications. Students accumulating more than 6 s.h. of C+ or below or earning a cumulative GPA of less than 3.0 after taking 12 graduate credits or more will be subject to academic dismissal. For more information see: http://www.rowan.edu/colleges/cgce/current_students/grad_reqs.php
Should it become apparent to a student that they are in danger of not meeting these requirements, they should immediately speak with the appropriate faculty to discuss the situation. Please refer to the “Academic Warning and Dismissal From A Graduate Program” in the Graduate Handbook for more information. 

If a student should be dismissed, the dismissal will generally, but not always, take place at the end of the academic year and depend on whether or not the student is currently registered for courses. Students who have been dismissed may not register for any additional graduate courses at Rowan University either as matriculated or non-matriculated students. Students who do register will have their registrations withdrawn by the Registrar. Students who have been dismissed may seek readmission through the Office of The Graduate School after one academic year. Students, who are dismissed, forfeit grants, graduate assistantships, and/or scholarship aid that may be in effect at the time. Students, who are academically dismissed, have the right to appeal through the dismissal appeal process of The Graduate School.

Grade Dispute Process

It is the responsibility of the classroom instructor to evaluate each student’s work and to assign a 

grade, which is a fair and valid measure of the student’s achievement in the course. In the event 

of a dispute over an assigned grade, the student will document in writing the rationale for the 

grade dispute.  For additional information go to:

http://www.rowan.edu/provost/policies/documents/GradeDisputePolicy_001.pdf ***
Restricted Courses 

Certain courses (usually practicum, seminar, and selected clinical courses) are restricted to fully matriculated graduate students who are nearing the completion of their programs and who have the permission of their program advisors and/or academic advisors or course instructors. Non-matriculated or other students who register for restricted courses without permission do so at their own risk. Unless specific approval is given, course registrations in restricted courses are subject to withdrawal by the Registrar upon the recommendation of the dean of The Graduate School. 

Removal of Inactive Students from Active Status in the Student Information System

On the 10th day of the fall and spring semesters, a computer generated report (from SIS) is forwarded to The Graduate School with the names of all matriculated graduate students who have not enrolled in classes for four consecutive semesters. These students are withdrawn from the active file by graduate school staff on the 10th day of the fifth semester following the date of matriculation. The Graduate School staff will at this time remove these students from the active SIS data banks.

Should students at a later time request to be reinstated into a program, they will fill out a short reinstatement request form, pay a fee and be advised regarding options for completing a program in the required six year time frame or reapply. Should the time period for completing the degree program no longer be feasible within the six years that are permitted to graduate students, the student must then reapply, but no additional application fees would be required. At the time of reenrollment, the student may be required to complete additional program requirements reflecting programmatic changes that occurred since the student originally was admitted. 
Master’s Thesis (I & II)

The thesis project is an important part of your educational experience.  This project will allow students to gain specialized knowledge about their selected topic. In addition, this project will provide the student insights about the research process that will allow them to think critically about the empirical literature.  Furthermore, we believe that students with these experiences will be better able to use the literature to inform their counseling activities (i.e., to remain current with the “best practices” in the area of counseling) once they leave this program. The final thesis manuscript will be entered into the University library system where others individuals (even from outside the Rowan system) will have access to the document.

You will need to register for Thesis I (Fall of 2nd year) and II (Spring of 2nd year).  You will need to complete a “Master’s Thesis Registration Form” for each semester.  You can obtain this form from the secretaries in the Department of Psychology.  This form needs to be signed by your advisor, the Chair of the Department, the Dean, and sent to the registrar.  However, once you complete your portion of this form your advisor will obtain the remaining signatures.
Goals of Thesis Project:

Students will 1) gain knowledge about the various research designs and techniques used in mental health research, 2) propose an empirical project that includes a testable hypothesis and delineates the methodology they intend to use to test their own hypotheses, 3) develop an in-depth understanding of ethical and legal considerations in research during the process of submitting a IRB proposal, data collection, and interpretation of results, 4) employ Statistical Package for the Social Sciences (SPSS) to conduct statistical tests to evaluate their hypotheses (e.g., t-test for independent and dependent samples, one-way analysis of variance, factorial analysis of variance, repeated measures analysis of variance, correlation, multiple regression, chi square and other nonparametric tests), 5) demonstrate the ability to critically evaluate issues of internal, external, construct, and statistical validity, 6) consider how to draw reasonable conclusions from their research while considering the limitations their methodology and sample population, 8) learn to clearly organize and communicate ideas, both in written (APA style format used for thesis paper) and verbal form (this is accomplished through the oral defense of the thesis project, and the presentation of research findings at professional conferences).

Sample Thesis Timeline
Written Proposal

a. Meet with their advisor during your first year and begin narrowing down potential thesis topics and develop a tentative timetable.  By June-- have a draft proposal that includes an introduction and methodology.  A final draft of this proposal (including an appropriate reference section) will need to be completed upon completion of the “Research Methods and Statistics in Counseling Psychology II: Applied” course.  This course is offered during the Summer Session at the end of your 1st year.
b. Choose a second reader by the end of the Research Methods and Statistics course.

c. Present a final written proposal and schedule/complete an oral “thesis proposal defense” in the early portion of the first semester of your second year. Make sure to give your second reader at least 2 weeks to review your document prior to this defense.

IRB proposal

d. Students should submit an IRB proposal prior to any data collection (make sure you know the deadlines for IRB submission).

Data collection

e. Begin data collection on project during October.

f. Complete data collection by March (including data entry into SPSS)

Data Analysis

g. Begin analyzing data by April 

Students should begin writing a draft of their results and discussion sections, including any tables/charts by mid-April 
Final Thesis (i.e., introduction, method, results, and discussion sections)

h. Work on the remaining portions of your thesis from April to May.

i. Schedule a “Thesis Defense” with your advisor and second reader ASAP (prior to end of May if possible, or during the summer if you can find a common meeting time). Again, please give your second reader your document at least two-weeks in advance.  This can sometimes be negotiated under certain circumstances.

j. After defense, finish any requested changes to this document and submit it to the University (you cannot officially graduate until this has been accomplished).  You may find additional information about this process in this handbook.

Additional notes on the thesis project:

The student and advisor should arrange to meet regularly on a schedule that is agreed upon by both parties. It is the student’s responsibility to arrange these meetings and to keep a record, or log, of these meetings.

The thesis advisor will ensure that the student complies with all research ethics requirements of both Rowan University and the American Psychological Association. It is likely that most projects will require the use of human subjects. Therefore, it is essential that the advisor supervise the student in the implementation of ethical research practices. 

The student and advisor will obtain approval from the appropriate college institutional review board (IRB) prior to the collection of any data. Failure to do this will disqualify the project from consideration as a suitable master’s thesis project. If an entity or agency external to Rowan University should be a part of this project in any manner whatsoever, the advisor will ensure the permission, clearance, or any other authorization is obtained from the correct agency heads, and that the appropriate standards of ethics and professional responsibility are exercised throughout all phases of the project.

The advisor will ensure that the research project is original. Since the completion of the master’s thesis is a part of the educational program, it is therefore primarily intended to be a learning opportunity; the advisor is expected to provide considerable guidance to the student. It is expected that in most cases the student will be engaged in a project that is a part of the advisor’s ongoing research program.

Frequently Asked Questions:

Q: Does my thesis need to be in a specific format?
A: Yes. Your entire document will need to be written in APA format. Furthermore, when you have completed your thesis and it has been deemed acceptable by the university, it must be formatted for archival. For more information go to: http://www.rowan.edu/colleges/cgce/current_students/thesis_dissertation_reqs.php
Q: How long does my thesis need to be?
A: A thesis is not like a paper for a regular class. A thesis must provide a comprehensive literature review, description of your method, analysis of your results and a thorough discussion. Your advisor will likely provide guidance on how closely you are reaching these guidelines. However, the simple answer to this question is: “As long as it needs to be”. Remember, all theses completed by previous students are on record at the university and may be accessed by those who would like a greater sense of what an acceptable thesis looks like.

Q: Does my thesis need to be publishable in a journal?
A: No, it does not. The purpose of your thesis is mainly to provide you with the educational experience of doing research. However, your thesis may be publishable if you have included rigorous and valid methods. The requirements needed for your article to be published will likely exceed that of the university.

Q: What category of research does my thesis need to fall under?
A: Your thesis may use an experimental design or it may be a case study. You may not write a review article for your thesis.

Institutional Review Board (IRB)

Rowan University's Institutional Review Board's (IRB) mission is to assure the safe and ethical treatment of human participants in research. Federal and university regulations require that all research involving human participants conducted by Rowan faculty, staff, and students be reviewed and approved by the IRB before initiation. 

The Rowan IRB is comprised of Rowan faculty as well as a community representative. Though the IRB typically meets monthly during the academic year, the required appointments of new committee members and the corresponding meeting schedule for the academic year has yet to be finalized.  Working with Rowan’s Senate leadership, the Associate Provost for Research plans to reconvene this committee as soon as possible.  In the interim, applications will continue to be accepted and reviewed.

For forms and deadlines, go to: http://www.rowan.edu/open/provost/research/Integrity_and_compliance/Irb/Irb.cfm
ROWAN POLICY REGARDING THE REVIEW OF HUMAN SUBJECT RESEARCH
The PDF form of this document may be found at:
http://www.rowan.edu/provost/research/Integrity_and_compliance/Irb/documents/Policy002.pdf***
Q: Who needs to submit an application to the Institutional Review Board?
All Rowan University faculty and staff, who are planning to conduct research with human subjects, must submit an application for approval by the IRB.

Some (but not all) students who are planning to conduct research with human subjects must submit an application. Students conducting research related to their MASTER'S THESIS or DOCTORAL DISSERTATION must submit an application for IRB approval if their research involves the use of human subjects.

Student-conducted research that is conducted solely within the confines of the classroom or within a departmental research participant pool and:
     • is a general requirement of a course,
     • has the sole purpose of developing the student's research skills,
     • is not intended for presentation or publication outside the classroom, and
     • will be overseen by a faculty member;
may not be subject to IRB review. Check with your class instructor for guidance as to whether you must submit your research protocol for IRB review.

Q: What does the Rowan University IRB consider to be research?
The Rowan University IRB defines "research" as a systematic investigation designed to develop or contribute to generalizable knowledge. 
Q: When do I apply for IRB approval?
You must apply prior to beginning your research. You must have the permission of the Rowan University IRB before identifying research subjects, beginning intervention, or collecting data. 

Q: How long should it take to get a response from the IRB?
You should receive a response within two weeks after the scheduled IRB meeting.

Q: What if I need an answer more quickly?
Try to plan your research so you allow for the time it takes to receive an IRB approval. But, if you need a response before the usual approval dates, contact the Office of Research. We will try to expedite the review. However, the IRB reserves the right to hold a full review of the proposal and/or request revisions prior to approval.

Q: What kind of response should I expect from the IRB?
The IRB will give you one of three types of responses:
     • APPROVED with no revisions,
     • APPROVED pending revisions, or
     • NOT APPROVED (with explanation).

Q: What is an exemption? Who can apply?
Federal law allows the IRB to exempt some research from a full review. This saves time and effort. The IRB application form describes the exemptions. For more information, you can go to the Website of the U.S. Department of Health and Human Service Office for Human Research Protections (OHRP).***
Q: Do I have to include the survey, questionnaire, or test I plan to use?
If you have developed your own research instrument or made modifications to a published instrument, you must submit it with your application. If you are using a published instrument, include the complete citation for that instrument (author, publisher, date of publication) and a brief description of the instrument with your application.

Q: Do I need permission from my research participants?
Yes. You may use the recommended consent form contained in Appendix B of the IRB Application Form, or follow the guidelines presented in the application form to develop your own form.***
If the only record linking the subject with your research would be the consent form, and the research presents no more than minimal risk of harm to subjects, you may not have to prepare a consent form. Instead you may state at the top of your research instrument or on an accompanying cover letter on department stationary:
     • a statement that all participation is voluntary,
     • a statement that you are conducting research and the reason for it (e.g., 
        master's thesis, publication, etc.),
     • purpose of the research-what you are investigating,
     • a statement that all responses will be kept anonymous and confidential,
     • a statement that participants need not respond to all questions,
     • if participants are your own students, a statement that class standing will not 
       be affected in any way based on participation, and 
     • the name and telephone number of the Principal Investigator (PI) and faculty
       sponsor (if applicable).

Q: Do I need permission from anyone else?
If your research is with children or with any other group who may not be able to provide informed consent, you must get signed permission from a parent or legal guardian.

If you are conducting research in an institution other than Rowan University (e.g., a school, hospital, community agency), you must have signed permission from an administrator from that institution on the institution's letterhead.

Q: Do I have to complete the training in Human Participant Protections Education?
Yes. You must complete the training before the IRB can approve your application. Rowan University maintains a Federalwide Assurance (FWA) with the Office of Human Research Protection (OHRP), U.S. Department of Health & Human Services. This Assurance includes a requirement for all research staff working with human participants to receive training in ethical guidelines and regulations.

You go to the following site (http://phrp.nihtraining.com/users/login.php) to complete the training program. You can work at your own pace. You do not have to complete the training in one session. You can return later and pick up where you left off. When you have successfully completed the training, you will be able to print out a certificate of completion. Attach it to your IRB application.

Q: I am a student. Does my instructor need to sign anything?
Yes. You need to complete the name of your instructor and contact information on the first page of the instruction form and your instructor needs to sign the assurance on the last page (as do you).

Q: Does the IRB Application form have to be typed?
Yes. You can complete the form online or copy the form to your computer and complete it offline. The IRB will not accept handwritten applications.

Q: Who can I contact for more information?
Go to the Research Integrity and Compliance materials on the Rowan website: http://www.rowan.edu/provost/research/Integrity_and_compliance/Integrity_and_compliance.cfm 

Or contact the Office of Research if you have any questions regarding the IRB or the use and rights of human participants in research.

Karen Heiser

Secretary to the Associate Provost of Research at Rowan University


856-256-4167
heiser@rowan.edu
Practicum in Counseling 

Objectives

· Students will gain practical experience in working with individual clients and groups.

· With the guidance of the on-site supervisor and the Psychology Department supervisor, the student will demonstrate the ability to choose and implement appropriate counseling techniques.

· Students will demonstrate the ability to precisely define and monitor the attainment of client-centered goals.

· Students will demonstrate an ability to work in multicultural settings.

· Students will display appropriate understanding of and adherence to ethical principles.

· Students will demonstrate appropriate interpersonal skills in working with clients and other agency staff.

· Students will demonstrate the ability to utilize the appropriate elements of a counseling approach, including establishing the relationship, helping the client to identify issues, working with the client to establish goals for change, employing appropriate counseling techniques, recognizing when and how to alter the techniques, and termination or transfer of the client to another counselor.
Students will 1) learn about the history of the clinical and counseling profession taking into account gender and multicultural issues 2) become familiar with different professional organizations in clinical and counseling psychology and they will understand the value of becoming an active member of such organizations 3) learn to integrate course content and skills learned in other courses and, in doing so, will learn to form a coherent sense of professional identity (including an awareness of their own multicultural disposition which could influence their practice) 4) learn about licensing and credentialing requirements in the field. Will also learn about the 1) the establishment of professional boundaries and confidentiality; 2) professional credentialing, including certification, licensure; 3) applying ethical standards and the applications of ethical and legal considerations in professional counseling.

Frequently Asked Questions

Q: Where can I do my practicum?

A: Rowan University is familiar with a myriad of sites in the local New Jersey area (including some in Philadelphia and Delaware). Collectively, our previous students have been successful in securing practica in a variety of locations and treatment settings (in-patient, out-patient, day programs, etc.). Prior to the start of your practicum class, you will have a chance to look over this large pool of previously attended sites and search for a match. Our faculty will also provide a list of practicum sites that have been particularly fruitful for students in the past. Always remember that senior graduate program students are a great resource for discussing potential placements – after all, they just went through the process you are about to go through! 

However, you aren’t limited only to sites that have been used before! You may independently seek out your own practicum site if you have special interests. All such sites will require an in-depth review by faculty in order to ensure a successful learning opportunity.

Q: Who is eligible to be my supervisor?

A: Due to the case-by-case complexity of such a topic and ever-changing state regulations; faculty will review all supervisors in order to determine eligibility. Generally, your supervisor should have several years experience, be committed to providing an environment conducive to learning and have appropriate licensing/credentialing as pertains to counseling (LPC or Ph.D. is best).

The student also has an ongoing obligation to monitor the effectiveness of any eligible supervisor. Though a supervisor may initially be determined to be eligible, circumstances may change. We strongly encourage all of our students to discuss any difficulties with the coordinator of our counseling program.

Q: How many supervised hours do I need?

A: You will need to obtain 600 hours of practicum experience as a requirement for this program. It is also expected that you will be directly collaborating with your supervisor at least once a week in order to review your progress.

Q: How do I go about getting a background check? 

A: It will depend on where you are planning to do your practicum. For most sites, you will simply sign a release, acknowledging your consent to a background check. There may also be a fee related to the background check, which you may be required to cover. Some institutions may require additional drug testing from you.

Q: What kind of prior experience do I need to be able to get hired at a practicum site?

A: This will depend on several factors. One factor would be if you are looking to do a specific type of practicum, it would be helpful if you had previous experience working with that population or in a similar setting.  For example, if you are working at a facility that only does Parent-Child Interaction Therapy, it would be beneficial to have previous experience with children.  However, there are no hard and fast rules to what kind of experience you need. Some sites may be more willing to train students from the beginning, while others prefer a more seasoned applicant.

Part of your acceptance to this program was based on the fact that you had marketable experience – hence making it likely that you could be placed in a practicum site. If your previous jobs or internships placed you in a counseling or counseling-related setting, you ought to be on good ground. Remember, by the time you are expected to participate in practicum you will have had a year’s worth of counseling instruction – making your resume more attractive.

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) offers students certain rights with respect to their educational records. They are:

(1) The right to inspect and review the student's education records within 45 days of the day the University receives a request for access.

Students should submit to the registrar, dean, head of the academic department, or other appropriate official, written requests that identify the record(s) they wish to inspect. The University official will make arrangements for access and notify the student of the time and place where the records may be inspected. If the records are not maintained by the University official to whom the request was submitted, that official shall advise the student of the correct official to whom the request should be addressed. 

(2) The right to request the amendment of the student's education records that the student believes are inaccurate or misleading.

Students may ask the University to amend a record that they believe is inaccurate or misleading. They should write the University official responsible for the record, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.

If the University decides not to amend the record as requested by the student, the University will notify the student of the decision and advise the student of his or her right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.


(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the University in an administrative, supervisory, academic or research, or support staff position (including law enforcement unit personnel and health staff); a person or company with whom the University has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by Rowan University to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

US Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-5920

Public Notice-Designating Directory Information 
Rowan University has designated the following categories of student information as Directory Information, such information may be disclosed by the institution:

Category I: Name, address, telephone number, electronic mailing addresses, dates of attendance, class. 

Category II: Major field of study, awards, honors (includes Dean's List), degree(s) conferred (including dates). 

Category III: Past and present participation in officially recognized sports and activities, physical factors (height, weight of athletes), date and place of birth. 

Students who desire to withhold the disclosure of information must provide written notification to the Office of the Dean of Students each year before the first week in October. Forms are available in the Dean's Office. 

Rowan University assumes the failure on the part of any student to specifically request the withholding of categories of Directory Information indicates individual approval for disclosure.

Counseling and Psychological Services

Counseling is a process which encourages a person to explore personal issues, examine feelings, and consider alternatives in a supportive atmosphere with a professional who will listen and provide feedback. As one option, you may contact the Rowan University Counseling & Psychological Services Center (http://www.rowan.edu/studentaffairs/counseling/).  

Students sometimes have problems in their academic and personal lives, while taking graduate courses. Students come into Counseling & Psychological Services for a variety of reasons. While some students seek help when they are in crisis, it is not necessary to have a serious problem to see a counselor. Sometimes what is needed is to have someone with whom to talk things over.

Some problems that students commonly experience include adjustment to graduate school, life transitions, relationship concerns, depression and anxiety, eating and body image concerns, family problems, recovery from abuse, trauma, alcohol and substance abuse problems, stress, grief and loss, social anxiety, test anxiety, and identity development. 

Individual counseling is an opportunity to speak privately and confidentially with a trained counselor about personal concerns and/or emotional problems, as well as to facilitate personal growth. 
Rowan University Counseling & Psychological Services Center
Savitz Hall - Top Floor
201 Mullica Hill Rd.
Glassboro, NJ 08028
Phone: 856-256-4222
The Clinical Mental Health Counseling faculty members are aware that students sometimes have life-issues that might benefit from counseling services.  We actively encourage students to work with other professionals (outside our program) to address these issues.  This may also serve as a valuable learning experience that can further strengthen the student’s ability to help others in the future.  There will not be a stigma surrounding the use of counseling/psychological services within our program. However, in very rare circumstances faculty members may have an ethical responsibility to address issues (i.e., emotional problems, etc) with students that are interfering with their training.  Similarly, students may be denied practicum experiences if there are persistent issues (i.e., not modified by feedback or other processes) that are judged to be potentially deleterious or harmful to clients the student might interact with as a part of their practicum experiences. See the American Counselor’s Association code of ethics (primarily section F titled “Supervision, Training, and Teaching” for more information on this topic: http://www.counseling.org/resources/codeofethics/TP/home/ct2.aspx
Licensure and credentialing for Counselors in New Jersey:

Falls under the prevue of the “State Board of Marriage and Family Therapy Examiners” 

· While you will be receiving your license from the State Board, you will be submitting your materials to the “Professional Counselor Examiners Committee” 
There are different counselor licenses, which have different educational/supervision/experience requirements.

· Licensed Associate Counselor (LAC)
· Licensed Professional Counselor (LPC)
· Licensed Rehabilitation Counselor (LRC)
Requirements for LPC

See NJ Laws and Regulations: http://www.njconsumeraffairs.gov/proc/pcappl.pdf;*** & http://www.nj.gov/oag/ca/laws/pcregs.pdf****
· Application: http://www.njconsumeraffairs.gov/proc/pcappl.pdf***
· 60 graduate semester hours (MA in counseling) 

· 4500 hours of supervised experience

· National Counselor Examination http://www.nbcc.org/NCE
· NJ: Graduation from CACREP program (2012)- but this looks like it will be revised in very near future

Application forms online at:

http://www.state.nj.us/lps/ca/medical/procounsel.htm
Ms. Elaine DeMars, Executive Director New Jersey Division of Consumer Affairs State Board of Marriage & Family Therapy Examiners Professional Counselor Examiners Committee P.O. Box 45007 Newark NJ 07101 Phone: (973) 504-6415 Fax: (973) 648-3536 

WebSite: http://www.state.nj.us/lps/ca/medical/familytherapy.htm 

Professional organizations
It is vitally important that students join counseling-related organizations as early as possible in their training.  This is an important step towards developing a strong sense of profession identity.  These organizations will typically have newsletters that address important issues within the field, job listings, information about recent legislative changes that affect the profession, a written ethics code, empirical journals that report new research, hotlines where you might receive professional advice about legal/ethic situations you might encounter in your activities, conferences related to the counseling profession, and much more!

ACA = American Counseling Association

· 19 divisions 

· http://www.counseling.org/
Also consider..

AMHCA: American Mental Health Counselors Association (division of ACA)

·  http://www.amhca.org/
NJCA: NJ Counseling Association

· http://www.njcounseling.org/
Ethics Codes
ACA: http://www.counseling.org/resources/codeofethics/TP/home/ct2.aspx
AMHCA: https://www.amhca.org/assets/news/AMHCA_Code_of_Ethics_2010_w_pagination_cxd_51110.pdf
National Board for Certified Counselors: http://www.nbcc.org/Assets/Ethics/nbcc-codeofethics.pdf
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