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Purpose:


This exercise has a dual purpose.  It will make you familiar with the many of resources available for academic research, in particular with those materials that are available through the Keith and Shirley Campbell Library at Rowan University.  It will also demonstrate the thoroughness and precision that is necessary for a historian doing research.  You will have to very be careful and complete in listing your sources and all other information requested.

Grading:

Read this assignment sheet carefully, provide all the information asked, and you should get an excellent grade on the exercise.


You will be judged on: 1. The originality of the subject you select. Try not to pick someone who is the most prominent person in public life.  2. The appropriateness of the materials you find.  3. The thoroughness and technical accuracy with which you complete the assignment.

Due Date:

This assignment must be typed and is due on October 5, 2009. Simply list the information requested in each Roman numeral section under “Procedures.”  Late work will not be accepted.

Procedures:


To complete this Library Exercise, give the Roman numeral of the section and then supply the required information.  Write out all information.  Do not just submit photocopied web pages.  Be sure to staple all pages together.


For this assignment, it is necessary for you to have a computer account with the university.  Some of the databases can be accessed from your home or from other libraries.  Some, however, can only be used at Rowan University.  Therefore, do not wait to the last minute to carry out this library research or you may find that some of the sources will not available to you.

All information in all sections is to be presented in Chicago Manual of Style format.  Be very careful to follow correct formats and procedures.  The form and completeness of your work is as important as the information itself.   Copies of the Chicago Manual of Style, 15th ed., are available for sale in the University Book Store and in the Campbell Library on the closed reserve shelf at the checkout counter on the ground floor or in the History Department in Robinson Hall. Selections of Chicago style can be found on the Internet. You can also use the RefWorks program available through a link on the library’s home page. In addition there are some examples of Chicago style available on the Internet.  Be sure that you present the information in the correct way as well as in a  complete manner or you will lose points.
I.
Pick a significant American who is/was active in the 20th century.  He or she can be in any area of endeavor such as politics, business, sports, literature, science, entertainment, the military, etc.  Try to be original in your selection.  Give the name of your selected individual.

II.
Find an updated biography of your subject in one of the following sources, which are in the reference room of the library on the second floor: American National Biography (Ref. CT213.A68 1999, supplement, 2001) comprehensive on deceased individuals only, the Dictionary of American Biography (Ref.E176.D56, best for late 19th to mid-20th century figures), The Twentieth Century Biographical Dictionary of Notable Americans (Ref.E176.C993, best for 19th century persons), The National Cyclopedia of American Biography (Ref.E176.N281x, comprehensive, but especially useful for people in the late 19th and early 20th centuries. Check the index volumes.), or Current Biography (Ref. CT100.C8, about contemporary individuals.  It has been issued monthly from 1940 to the present with comprehensive indices published every decade).  If you cannot find your subject in one of these sources, select someone else. 


Based only on your readings in one of the sources listed above, summarize the main events in the person’s life in your own words in approximately one page, double-spaced, typed.  Accuracy, spelling, grammar, and punctuation are all important.  Also list the reference source that you used in Chicago style format along with the volume and page.  Merely copying the wording from the book constitutes plagiarism and will result in an automatic grade of -5 on this exercise.  It will be reported to the university administration as cheating and may go on your permanent college record.

III.
Using the online Rowan Library Catalog,  a link to which can be found through the Campbell Library’s home page at http://www.rowan.edu/library/, find two scholarly books in the Campbell Library that deal with your subject or involve his/her occupation or field of accomplishment in a major way.  No general encyclopedias, similar reference works, or juvenile literature are acceptable.  


List the authors, full titles, places of publication, publishers, and copyright dates for each book.  In addition for this part of the exercise, list the library call numbers of each book.

In this section of the exercise and in all subsequent ones, be sure to give all information according to Chicago style and not library style.  For capitalization, this means all major words including the first word immediately after a colon (:) start with a capital letter. Note: all titles of books, journals, newspapers, and databases should always be underlined or in italics.
IV.
Find references to two critiques of each book in either the Book Review Digest or the Book Review Index.  The annual editions of Book Review Digest back to 1983 are available through the Campbell Library’s “Databases and Indexes.” It and some other Campbell Library databases can be accessed either from campus computers or from your computer at home with a recognizable user name and password.  Other databases can be used only from on campus.  Print volumes of the Book Review Digest, which lists reviews from 1961-1996 are in Library Room 219.  Print volumes from 1905-1960 are placed with the bound periodicals on the movable shelves on the first floor.  All volumes of Book Review Index (1965-present) are available only in print versions that are located in Library Room 219.


For this exercise, list the reviews that you have found by citing their authors, journals, pages, and dates of publication in proper Chicago style.  If you used the online Book Review Digest, please indicate that fact on your paper.  If you used a printed and bound source, give the volume and page in the Book Review Digest or in the Book Review Index where the review can be found.  Do not use abbreviations for any of your citations.  

If all the required information is not available and cannot be obtained for this section of your Library Exercise or for any other section, please indicate that in your report.  Failure to so indicate will be construed as an omission of information and will cost you points.

V.
Find references to two other books that deal with your subject or his/her field that are not in the Campbell Library.  By using the bibliographies of books we do have and then checking the results against the Campbell Library’s catalog you can to determine what we do not have.  


List their authors, complete titles, places of publication, publishers, and dates in Chicago style.  

VI.
Then, search the Internet to find which libraries in the New Jersey, Pennsylvania, or West Virginia do have the books from Section V above in their collections.

There are various ways to do this.  The easiest way is to use the Campbell Library’s link to E-ZBorrow on the Campbell Library home page.  Try this method first.  Follow the links.  They will connect you to the catalogs of many libraries in New Jersey and other nearby states.  Just print out and attach to your report a sheet showing the other libraries through E-ZBorrow that have your book.  Do not order the book at this time; however, if you had wished to do so you could have arranged it online and it would arrive at Rowan generally in 3-5 working days. 



An alternative way is to be connected directly to the library collections of other colleges, universities, and depositories by using an Internet browser, like “Google” or “MSN Search”.  Type in the name of the school and its library, such as the “University (of) Pennsylvania Van Pelt Library.”  Follow the instructions and links to get to the school’s library catalog.  Then you would have to fill out an Inter-Library Loan form.  The form can be obtained from a link on the Campbell Library’s Full Catalog web page, but it is not necessary to do so for this exercise.

Still another way to locate the books is to use LibDex (www.libdex.com), which provides links to 18,000 library catalogs throughout the United States and the world.  Other good general catalogs include WorldCat (www.worldcat.org) , the Library of Congress (www.loc.gov) , JerseyCat (www.jerseycat.org) and Google Scholar (scholar.google.com).

To complete this part of the exercise, list two libraries that hold each book you are looking for and give that library’s name and location and the books’ call numbers.  Be sure they are libraries in the mid-Atlantic area, as stated above. Note: some schools have more than one library; be specific. Finally, indicate by what technique or Internet source you found these books.
As you can see, if you actually needed to read books that are in other institutions, they could be obtained for you by using either E-ZBorrow or the Inter-Library Loan system, now known as ILLiad.  ILLiad is also good for obtaining journal articles.   You can connect to ILLiad in the same place that you found E-ZBorrow.  Rowan currently has about 350,000 books on its shelves and another 100,000 titles on microform.  But the university has access through various computer networks to more than 20,000,000 titles in the holdings of other libraries and institutions of higher education throughout the country and you do not have to leave this campus. 
Before you use either E-ZBorrow or ILLiad, be sure the materials you desire are not located in Rowan’s own collections.
VII.    Find references to two scholarly articles from a journal that are about your subject or relate to his/her occupation and are listed in a specialized periodical index.  List them in your Library Exercise report.  Scholarly articles are peer reviewed before publication and can be found journals generally published by universities or professional societies.  Each article selected must be in a journal with a different title.  For this assignment, mass circulation magazines found on most newsstands will be considered “popular” and not scholarly and should not be cited.   
To find citations to the articles, some of the online bibliographies found under the Campbell Library’s “Databases and Indexes” are very useful.  Included among them are Lexis-Nexis Academic and Academic Search Premier (with the scholarly box checked), which can be used for wide-ranging sources and JStor, Project Muse, and the Sage Journals Online, which are useful for history and the social sciences; they also will give you the full text of the article. However, these databases only contain specific journals and some of the other indices listed above are much more comprehensive.   
Some other specialized indexes are ABI/Inform (for business materials), Humanities Abstracts FT (full text), Criminal Justice FT, ERIC or Education FT (for educational materials), PsychINFO (for psychology), Biological and Agricultural Index, Science Direct, Sociological Abstracts, Biography and Genealogy Master Index, and so forth.  Two of the best electronic databases for history are America: History and Life (for materials on the US and Canada) and Historical Abstracts (for the history of the rest of the world).  Although they are more comprehensive, these databases with only give you the citation to an article.  Then you will have to obtain the full text from other sources like ILLIAD.  

Some of these databases are acquired under the VALE system, which is a New Jersey library cooperative resource, and some are separately purchased or rented by Rowan’s library. 


There are problems with electronic indexes of which you should be aware.   Some of them can only be accessed on campus.  In addition, indexes are not available in all fields, and their databases at best cover only the last few decades of journal publications.  Therefore, you may have to use a printed and bound version of a bibliographical source to get more complete lists of references, especially for the study of history or any older topic.   All of the above indexes and many others in law, medicine, music, art, etc. are also available in printed form in the Campbell Library.  You may consult other indexes as well.  Most printed indexes are located on the second floor of the library either in Rooms 218, 219, or on the balcony.


To complete this part of the Library Exercise, list in your report the author for each article, the complete article title, title of the journal in which it is found, volume, issue number, year, and pages. Be sure to use correct Chicago style including correct punctuation.  If you used an electronic database to find your articles, be sure to indicate on your paper which specific database you used.  If you consulted a printed index, indicate the index name, volume, and page of the citation.


Rowan University currently obtains about 3000 periodicals, but there are many more that it does not have, even on its electronic databases.  These can be secured from other libraries by mailing or faxing particular articles through Inter-Library Loan (ILLiad).  ILLiad can assist you to obtain journal articles, dissertations, video materials, or other items that are NOT books. You can connect to ILLiad in the same place that you found E-Z Borrow.  Use ILLiad for books only if the books cannot be obtained from any E-ZBorrow system library.


For this part of the exercise, also fill out an ILLiad form for one of the articles you have found, giving as much information as possible.  Print it out and attach it to your Library Exercise report.  DO NOT submit your request online to the Campbell library. 


Should you ever actually want to request materials through Inter-Library Loan, remember first to check our own collections to see if we have it at Rowan.
VIII.
Find a reference to a newspaper article that relates to your particular individual.  Again, most of the particular newspapers available under the Campbell Library’s NewsBank electronic source are not complete because they generally only go back to the 1970s or 1980s.  However, Rowan does have the New York Times Historical Index online back to 1851; it can be found under the “Databases and Indexes.”  Paper indexes to the New York Times from 1851 to 1994 are located in Room 219.  The Index to the (London) Times from 1906 to 1985 is available only in print in Rm. 219, while Poole’s and Palmer’s Index to the (London) Times from 1785 to 1905 is located on the compact shelving on the first floor.  The Campbell Library owns the microfilm for the complete run of the New York Times to the present, and it has the (London) Times from 1785 to 1980 if you ever need to consult the articles that you found in the paper indexes. 


For this part of the assignment, only use the New York Times Index and indicate on your Library Exercise report the title of your article.  Also, state the author (if available), the date, and page of the article in the newspaper.  You can use the New York Times Historical online.

IX.
Find a reference to a United States government document that relates to your subject or to his/her field of endeavor.  Again, the standard electronic source, GPO, which can be found in the library’s “Databases and Indexes,” is not very comprehensive for it includes materials issued only since 1976.  For earlier publications, if necessary, consult the printed U.S. Monthly Catalog, CIS Annual Index, or similar guides in the Government Documents room, which is located behind the periodicals desk on the second floor of the Campbell Library. 

Wherever possible, use the Digital National Security Archive or the Declassified Documents databases to find the government document. 


For this exercise, give the author, government agency, title of the document, date, and document number of your reference.  Also tell the type of source in which you found the material listed.  If it was in the GPO electronic database, indicate it on your paper; and if it was in a printed index, give name of the index, its date, volume, and page.  If the title of the document is not self-explanatory, please indicate how the document relates to your selection of a significant American or his/her field.

X.
Find a reference to the best available informational website that deals with your subject or his or her field.  To do so, use of web search engine, like Netscape Search (http://channels.netscape.com/ns/search/), Google (http://www.google.com/), or DogPile, or MSN Search (http://search.msn.com/).  


In order to select the best website from those listed, consider the following criteria.  The greater number of positive answers, the more likely it is that the site is of high quality.

1. Accuracy:  Who wrote or produced the page and can you contact him or her?  What is the 
purpose of the document, and why was it produced?  If there are graphs, charts, or 
pictures, and are they easy to understand?  

2. Authority:  Is it clear who produced the document, what are that person or group’s     
qualifications, and is that person or group different from the webmaster?  What institution 
or sponsoring organization published this document?  Does the publisher list his or her qualifications?

3. Objectivity:  What goals or objectives does this page meet?  How detailed is the information?  What opinions do the producer or authors express, if any? If there is advertising, is it clearly differentiated from the informational content?

4. Currency:  Are there dates on the page to indicate when was it produced?  When was it last revised?  How up-to-date are the links (if any)?

5. Coverage:  Is all the material available on the page complete, or are there only parts of it?  Are the links (if any) evaluated, and do they complement the theme?  Is the web page all images or a balance or text and images?  Is the information presented cited correctly?

To complete this part of the exercise, indicate which search engine you used.  Then list your chosen website in Chicago style.  Also explain in a few sentences why you chose that particular site and how it is based on the criteria above

XI.
Locate a reference to a full primary source, not just an excerpt or a quotation in a secondary source, that relates specifically and directly to your subject.  As we discussed in class, a primary source gives the words or views of the subject himself or of witnesses or first observers of an event, and it includes autobiographies, manuscripts or documents, letters, diaries, speeches, sound or film accounts, and similar materials and records.  You may have to be a detective here to find a proper source.  You might consider consulting such works as the Library of American Civilization in the Microform Area, the Annual Business Reports which are listed under Business and then Disclosure in the Library’s electronic database, the National Union Catalog of Manuscript Collections, which is on the web at http://www.loc.gov/coll/nucmc/ and in hardcover in the Stewart Room in the library tower, the National Union Catalog of Motion Pictures and Filmstrips (Z881.U49A25) and the National Union Catalog of Music and Phonorecords (Z881.A1C328), both of which are in the library stacks, or any other references or materials you can think of and find.  


Once you have located a mention of a primary source, indicate for this assignment its nature and origin, title, page, and other pertinent bibliographical information and tell how you located it.  Also state how and where you could find the actual primary source if you would need it. Be sure to include the depository in which it can be found.

Caution:

You must do all the library searches yourself.  You may consult the reference librarians to find out the location of a resource or if you have trouble understanding a name or term, but the librarians will not do the research for you.   Be sure that all the information you give is accurate.  The course instructor will check your report against the Rowan Library’s resources.


If any information that is requested for this exercise is not available in the specific reference required and it cannot easily be found elsewhere, please indicate it on your paper by stating that the information cannot be obtained.  However, if the course instructor, using the Campbell Library’s resources, can easily find any of the information you omitted, you will lose 1 full point, not ½ point for each instance.


Do not list the same book or article in more than one section of this research project.  No double counting is allowed.


You may wish to retain this sheet for future classes in any subject.  It will help you to remember how to obtain information on any topic that you need for a research paper. 

Your report for this Library Exercise is due on October 5, 2009 in class.  If you cannot get to class that day, submit it through email that day.  Late reports will not be accepted.
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