(Follow-up Letter to Outside Evaluator After He/She Has Agreed to Serve)

Date

To:

(Outside Evaluator)

From:

(Department Promotion Committee Chair)

Enclosed is the scholarly work of ____________________________, a candidate for promotion to Full Professor.  As stated previously, according to the Rowan University promotion guidelines, your role as an external evaluator is to "review the applicant's research and creative accomplishments (only) and to comment in writing on the significance of such accomplishments." 

We ask that you return your written comments to me by ________________________.

In the meantime, please feel free to contact me if you have any questions about this process.

On behalf of Dr.____________________________________and our department promotion committee, I thank you for your willingness to participate in this important process.

c  (Dean)

    (Candidate)

