@

PROCESS A NONGENSRAL epyga-xm ~ CURRICULUM PROPOSAL scc=0405. ‘¥

p
:sn:y::.-gg e BN DI R
l
P Deadlines :
Pctcbet 3 2034 io be mplemen'% Fall 20058 ~ Febroary 11, 2005 1o be mplemeanted Sonng 2005 ot
o o

PROPOSAL TITLE: ___ A dvanced P blicetion baue.t and Design = . %
Spensoris) Cloudia. cudd-d.? Enal Cuddy @rowan. € J4HY

£ Ml Zxt
DEPARTMENT: ; ! ;; Wrnalrls mna.

COLLEGE: C Oramumnicaetiomn

I Liberal Arts & Sciences CHECK :  __ History/Humanities ___Math/Sciences __Social/Behavioral Sciences

X UNDERGRADUATE GRADUATE

THE ATTACHED NON-GEN-ED PROPOSAL 18 BEST DESCRIBED BY THE ITEM(s) CHECKED

___X_ MEw non $EN-80 COUrse o Weeorzumcuiar changss fewer than three s 0
137 en-80 COUrse o Dxmstng NON GEN-80 COUTSE
o Nongen-ed degree requiremsnis
o Waor
. Minor, specialization, concantrgicn lrack
certificate program
- THE FOLLOWING SIGNATURES REPRESENT APPROVAL

Department Chair: _L7~1{ / Jﬂffm” y Dzte 7 "5"‘

Department Curry uiurz/,()hzrr AAAAA ke e S L(wﬂ ((//"7} Date /(/(/(“ /
Academic Dean: A "—&)) \/ Ao J Date /C:/Z‘ﬁ

COLLEGE CURRICULUM COMMITTEE

OPEN HEARING Date: / [ zé ;z //f&p roved x lot Aprroved
LEGE CURRICULUM CHAIR: g »
o Date Senate Announcemen: l {'/2“’[‘*"1['

srnzalum Ohar Sign

Sanstef

Commens

»

7 .
EXECUTIVE VICE PRESIDENT/IPROVOST Ségng;ure: ( X*f%a N Date /// l'// ()
L/Approvea Not Approved

j REGISTRAR

Oae [/ ) ‘ 0y Course Dascripton Redenved & Aporoves - Hegs Taxonomy & Course # D(a OZL( 25
Regsirer ‘Sgﬂgru-z' [( </$¥r‘ ‘WL AT A
M \

|/ NOTIFICATION FORWARD v

___/_SCC Charr LAcademic Dean _{;Depanmem Chair “_ Registrar _~ IR 1~ CAP

v WP Swdent Afairs v Others

2|02

e



PROCESS A Nou-eamemnm ~ CURRICULUM M PROPOSAL SCC #04.05- Qﬁ 3

October 8, 2004 to be implemented Fal 2005 ~ February 11, 2008 to be implementod Spring 2008

PROPOSAL TITLE: ——M%MSLMM“J = ——

sponsorsy: _ (Claudia. Coudde, EMat Cuddy @rowaa Bt _SH(Y
' L EMei: Ext
DEPARTMENT: ___MM
coueet: __ Communication
¥ Libers) Arts & Sciences CHECK :  ___ HistoryHumanities ___ Math/Sciences ——Social/Behavioral Scisnces
25 UNDERGRADUATE GRADUATE
THE ATTACHED NON-GEN-ED PROPOSAL 18 BEST DESCRIBED BY THE ITEM(s) CHECKED
X New non gon-od course Mmchm(mﬂmﬂwee;m.
——— Non gen-ed degree requirements
Major
Minor, specialization, concentration, track,
certificate program
FOLLOWING BIGNATURES REPRESENT APPROVAL _
Departmont Chair: _Lecl "'7 \___ Date: f2/</0¥
Academic Dean: Date: /O/& /B

—

COLLEGE CURRICULUM COMMITTEE

OPEN HEARING Date: Approved Not Approved
COLLEGE CURRICULUM CHAIR:
Senate Curricutum Chair Signature: Date: Senate Announcement
Comments
EXECUTIVE VICE PRESIDENT/PROVOST Signature: Date:

Approved Not Approved

REGISTRAR

Date: Course Descripbion Recsived & Approved - ~ Hegis Taxonomy & Course &

Registrar Signature:

NOTIFICATION FORWARD

—SCC Chair ___ Academic Desn — Department Chair ___ Registrar IR CAP
VP Student Affairs Othars



m

SCC=04.CE '42 { j____

b V-1

CURR‘ICULJ%’ rROPOSAL

LIBRARY RESOURCE FORM
formos to provice a channe of communicalion pelween the iorary
«xng new courses/programs  The mformatic
, aﬂ o dmﬁ fy rasources he i 3

»»»»»» ‘w; iasoorovins

on will be used to ass
4 acqguire 10 supoon!

B
3

]

=3

-

N e P R e
na :

checo e o
mEntoEsun THIS EORN N

PR
T D I T Py
H BOTTSITS oMDeig palls &=
R R L Y P Ry o g el g om e X TD e e e B b o e oo e
SRRSO L TEQUITSC 1D OO S8 O8NS ~ G D8sts T ORI O, LD £
- ¢ . g g
L giom o o ge Ko pyme b b I WD i m rm | e g e ook
b [ oW 10 o ine fbl%fﬁ IR LI W POCE L~ PR N LR

This form must be completed and attached to the original curriculum proposal before being
approved by the Senate Curriculum Committee

P |
Sooeze (0 WMUMLLUN M Senrmmen ) onadinn

b g
i
f
i

~rer o Llavdu g .,&L'u\ Tae LY Yy 9‘670(‘)"

Course Tie {1 Luaviieid 47‘7 b Luye J AN et y0d

.

An & for Course/Program Offaring: T He§
8. Lsteresfoeesources thal should e aIa0 78T T sLDD T RIS Courss

Hee % -((1\'/ boL ik el

e resources avalable in the lorary 0 FGT NS CoUrsE/program nciudng
: .-w::*%cgrapmc, electronic datan ses audio-visual malenals, etc

£ B N R T
Aosummary stalsmean

: Ve IR AR L‘-f < 7'\\/ ((\’, ol ‘:?;‘f BARRS o g,fv'tu_f £ \/'L,L‘/y; ) ll/?zp«/’ 4,?5
A"‘\,‘:/’*IT '/l‘\kw/?‘ e «)j X !(_,(,f(v( Y R S VU G S A ¢
Aluc ¢ eed f‘Z—’ /«7/ Ty I R R IV N v et cuod /ﬁ«xl/.;”f S

el Reey v L evtoty corstrd

valable in the borary 1o sanoT

((,(x*:v Aed ToSghew, i_j‘v\?\\f) \ACVS (A'/Cf/\"!‘ . ’4""& 45)&} 3477% D._)[LU/( D(‘Sb")l
ch\ladwwcukc(, PQL (/\/uau'\“of(b\n }’/-)g»lﬂv'\qv [“Eﬁ" "‘\li/q‘j

TURTET I ETIR BT OCSCIOTITTESOET ICE &S M/ Lylmm/ alr‘&zc/y }wlis 7 671/1%
] 2 5#77&57‘&(/ bool ﬁ'ﬂ% The mely 5 wil ke grdered 7o
Sw/par/’ ez course.

= L OERLEIIN UNISON Cdv[ Htw‘al/‘“\“‘

Lrarian Sgnature




Advanced Publication Layout Proposal, page 1
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I. Details of the Proposed Course

Course Title
Advanced Publication Layout

Sponsor
Claudia Cuddy, Department of Journalism. The proposal is sponsored by the Department of
Journalism in the College of Communication.

Credit Hours

The course will carry 3 credit hours.

Course Level
Advanced Publication Layout will be a 400 level course. The course is NOT a general

education offering.

Prerequisites
0602.317 Publication Layout and Design

Suggested Time and Scale of Implementation
The course will first be offered in Fall 2005. It was offered as a Special Topic in Spring 2004
and will be offered again Spring 2005. When officially adopted, this course will be offered
once in the Fall and twice in the Spring.

I1. Curricular Effect

Offerings
Advanced Publication Layout will not duplicate existing course content in the College of
Communication or in other colleges of the university. The course follows a natural sequence
from the prerequisite course, Publication Layout and Design. The course will fulfill a Related
Elective or Free Elective. It will be open to all students throughout the university.

Adequacy of the Present Staff, Resources, Space Needs
Staff: The course will be taught initially by Claudia Cuddy. Cuddy has a 24-year professional
background in book, magazine, and newsletter publishing, with specialties in page layout
(QuarkXPress) and editing. She holds the certification of E.L.S., Editor in Life Sciences,
which encompasses advanced editing skills as well as advanced typography knowledge. Her
textbook, Communicating with QuarkXPress: Integrating Principles of Design and
Techniques of Layout, is currrently used by the Publication Layout and Design classes.

Resources and Space: Current computer labs in Bozorth are adequate. QuarkXPress and
Photoshop programs are installed on the computers in Room 30. Web access is available.
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Recommended Library Resources
The library currrently has several books about layout, editing, and design. However, the
collection is somewhat dated because of the rapid advances in publishing technology.
Appendix A lists my recommended books to add to the library collection, for a cost
of about $360.

Short-term Evaluations
A focus group of students who took the course for its first time evaluated the course, which
led to my changing the topical outline and content. Students suggested more emphasis on
practicing advanced QuarkXPress skills as opposed to getting right into projects. Therefore,
I am rearranging the activities to allow students to solidify their skills before they create the
multiple-page publications. Second, they wanted more exposure to the printer stage such as
choosing paper and overall communication with a printer; thus, a trip to the printer is built
into the curriculum. Finally, the projects were overwhelming and took up too much time.
Therefore, I readjusted the projects. For example, instead of a 24-page booklet, an 8-page
booklet will teach the same principles.

III. Rationale

As our College of Communication moves toward enhancement of its writing courses, even adding a
writing arts undergraduate major, this course will fit into its plan. Advanced Publication Layout
adds versatility to our journalism majors interested in the magazine industry. Currently we have
Magazine Article Writing as a course, but we don’t have a course for those students interested in the
layout and production of books and magazines. This course will meet the needs of those students.

Competency in page layout is becoming more important for getting jobs in the newspaper and
journal/magazine industries. A candidate’s ability to lay out (paginate) his or her work, in addition to
writing, gives that candidate a competitive advantage. Repeatedly, our students report to us that they
got their job or a pay raise because of their layout proficiency. This feedback led me to design this
course.

Furthermore, students finish the first course, Publication Layout and Design, and ask for more. They
finish the course with all the basic competencies, and they want to keep going. This enthusiasm will
be channeled to the larger projects through the advanced course.
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IV. Essence of the Course

Objectives of the Course
When students complete this course, they will be able to:
¢ Demonstrate competency in all aspects of editorial production: writing, editing,
planning layout, executing layout, doing imposition of units, writing specifications
for printer.
# Discuss their research of a topic related to the publishing world.
# Translate their theoretical knowledge of the meaning and function of page layout into a
quality product.
# Create and work with PDF files.
¢ Use a digital camera to shoot headshots.
¢ Perform photoshop alterations.
# Sharpen editing and proofreading skills.
# Perform proficiently in the page layout program, QuarkXPress:
* Create and modify master pages, both “facing pages” setup and single-page setup.
* Create and implement templates.
* Set up the five kinds of tabs and use them in practical situations: menus, table of
contents, awards and dinner programs.
» Expand existing style sheets and create new ones; append style sheets.
* Work in multiple-page documents of various page sizes.
# Survey Adobe InDesign, an emerging layout program.

Topical Outline and Content
Advanced Publication Layout will meet twice a week (day classes) or once a week (night
class). Students will be instructed that they will need to spend time outside of class in the
computer lab to complete their assignments.

Students will participate in all aspects of editorial production: they will write, edit, plan
layout, execute layout, do imposition of units, write specifications for printer, take to printer
(magazine, newspaper, booklets). Students will be required to complete the following
assignments:

* An 8-page booklet, 572 x 82 They will write and edit this copy, and take digital head-
shots. They will learn how to do an imposition of pages (moving them on the comput-
er so they print out in the correct order for a book).

* Newspaper pages, 11 x 17. They will paginate Page One and their choice
of a few other pages.

* Magazine or journal. Using articles from the Magazine Article Writing classes, this
class will create a magazine, with table of contents and ads.

* Program. This is a typical folded page used for dinner programs and awards banquets.

* Research project on a topic related to publications: readability, print production,
electronic trends in print, etc.

* Service project.

* Class trip to printer.
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Each of the above projects encompasses various skills used in the print production pipeline.
You can read more about these projects in Appendix B, the syllabus used for the first offering
of the course as a Special Topic.

Books for this course:

The Newspaper Designer’s Handbook, 5th ed. Tim Harrower.
McGraw Hill, New York, 2002.

QuarkXPress for Windows & Macintosh: Visual Quickstart Guide.
Elaine Weinmnan & Peter Lourekas. Peachpit Press, Berkeley, CA, 2002.

Communicating with QuarkXPress: Integrating Principles of Design and Techniques
of Layout. Claudia Cuddy. Kendall/Hunt Publishing, Des Moines, IA, 2003.

Evaluation of Students and Grading Procedure
Grading will be based on the assessment of each student’s performance in the process and the
product of the publication. When the project requires a team effort, students will be graded
on their overall contribution, attendance, level of effort expended, and amount of cooperation
demonstrated. On individual projects, they will be graded on the effort expended and the
quality of the resulting publication.

Course Evaluation
Standard student evaluations will be administered during the final weeks of the course. The
course will be re-evaluated by the Journalism Department after the initial semester. In addi-
tion, to assess the relevancy of the course to job sites, I will seek feedback from internship
on-site advisers if the student is working with layout.

V. Results of Consultations

This course does not duplicate content of any existing course. Current courses offered by the College
of Communication deal with writing and editing but not the production of publications. Many of our
students are getting jobs with newspapers or in the magazine/journal industry, and we have heard
repeatedly from students that their QuarkXPress layout competence, combined with their editorial
ability, gave them the edge.

The Art Department’s Graphic Design V course emphasizes the creative process and designing high
quality publications. A student from Advanced Publication Layout who shows exceptional aptitude

in design will be encouraged to take this course in the Art Department.

Letters from interested parties are attached in Appendix D.
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vy

Catalog Description v o 0
Advanced Publication Layout. This course provides a thorough experience in print production
through its various stages: writing, editing, layout, imposition, proofs, and printer specs. Using
QuarkXPress, students build on the skills and knowledge acquired in Publication Layout and Design.
They work with various page sizes, create multiple-page documents such as booklets and magazines,
practice newspaper pagination, and create master pages, templates, and tables. Other topics include
digital photography, manipulation of art in Photoshop, an overview of Adobe InDesign, and working
with commercial printers.

Hegis number of prerequisite:
0602.317 Publication Layout and Design
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Appendix A

Recommended Library Resources

The Copyright Permission and Libel Handbook: A Step-by-Step Guide for Writers, Editors, and
Publishers. Lloyd Jassin & Steven Schecter. John Wiley & Sons, Hoboken, NJ, 1998.

Design Companion for the Digital Artist (Against the Clock series). Valan Evers & Ericka Kendra.
Prentice Hall, Upper Saddle River, NJ, 2002.

Designing Visual Language: Strategies for Professional Communicators. Charles Rostelnick &
David D. Roberts. Allyn & Bacon, Needham Heights, MA, 1998.

How to Understand and Use Design and Layout. Alan Swann. John Wiley & Sons, Hoboken, NJ, 2003.
The Non-Designer’s Design Book. Robin Williams. Peachpit Press, Berkeley, CA, 2003.
Editing for Clear Communication. Thom Lieb. McGraw-Hill Higher Education, New York, 2002.

Editing Your Newsletter — How to Produce an Effective Publication Using Traditional Tools and
Computers. Mark Beach. Writer’s Digest Books, Cincinnati, OH, 1995.

Newsletter Design: A Step-by-Step Guide to Creative Publications. Edward A. Hamilton. John Wiley &
Sons, Hoboken, NJ, 1997.

The Newspaper Designer’s Handbook, 5th edition. Tim Harrower. McGraw Hill, New York, 2002.

Getting It Printed: How to Work With Printers and Graphic Imaging Services to Assure Quality, Stay on
Schedule and Control Costs. Mark Beach & Eric Kenly. North Light Books, Cincinnati, OH, 1999.

Public Relations Publications: Designing for Target Publics. Linda P. Morton. Sultan Communications
Books — Colbert House, 1005 N. Flood, Suite 138, Norman, OK 73069, 2000.

The Mac is Not a Typewriter. Robin Williams. Peachpit Press, Berkeley, CA, 2003.



Spring 2004 Syllabus

Advanced Publication Layout & Design

Instructor: Mrs. Cuddy

s

Advanced Publication Layout and Design

This course provides a thorough experience in print production through its various stages: writing,
editing, layout, imposition, proofs, and printer specs. Using QuarkXPress, students build on the skills
and knowledge acquired in Publication Layout and Design. They work with various page sizes, create

multiple-page documents such as booklets and magazines, practice newspaper pagination, and create
master pages, templates, and tables. Other topics include digital photography, manipulation of art in
Photoshop, and working with commercial printers.

Book

Suggested books:

* Communicating with QuarkXPress:
Integrating Principles of Design and Techniques of
Layout, Claudia Cuddy (Kendall/Hunt Publishing Co.)

* Visual Quickstart Guide: QuarkXPress for Windows &
Macintosh, Elaine Weinmann & Peter Lourekas

* The Mac Is Not a Typewriter, Robin Williams
* The Newspaper Designer’s Handbook, Tim Harrower

Materials

1. USB storage device: 128 MB or 64 MB. These are called
flash, pocket or keychain devices. We have no zip or floppy
drives anymore. A 1.0 or 1.1 connection fits into the keyboard,
whereas a 2.0 connection fits into the back of the computer.

2. Three-ring binder (1") or folder of some kind to keep
handouts.

3. Expanding file folder for Ideas File.

Contacting Mrs. Cuddy

Home office phone: 423-9359 (best bet)

School office: 256-5414

Home fax: 423-3219

Mailbox: Main office area of Bozorth (down left hallway)
Email: editorcuddy@mac.com

Web site: www.claudiacuddy.com

The two unpardonable questions:
1. Did I miss anything in class? (Of course you did!)
2. What did we do in class today? (It took me an hour to
do it; I can’t tell you in 5 minutes.)

Office Hours
1:45-3:00
1:45-3:00

Those are my official office hours, but you will find me
around much more than that. I am usually in room 30, but my
office is Bozorth 105.

Monday
Wednesday

Activities

. Writing for layout projects

. Strengthening editing skills

. Skills tests and content tests

. Working with iMacs — G4, System 10.3 (ak.a. Panther)

. Learning advanced QuarkXPress 6.0 skills

. Creating multipage documents (accompanying skills: master
pages, templates, tabs, tables)

- Scanning and adjusting photos using Adobe Photoshop

8. Researching a topic related to publishing

[ R T R S

~

You will need to plan on extra time in the lab to complete
assignments. Check the schedule for this room (page 3).
You are always welcome to work in our room when I'm

in here if there’s an open seat.

Attendance

You are expected to be present at every class. As you know
from before, you can’t afford to fall behind even one class.

Attendance affords you all these advantages:

1. The pleasure of each other’s company

2. The feeling of inclusiveness

3. Firsthand practice at the jargon of layout, thus sharing
“in-group talk”

. Immediate feedback on assignments

. Additional explanations on topics

. Premium time on the computer

. Staying in good favor with the teacher

. Two points on your final grade for perfect attendance plus
a cup of cookies

0~ N L

Punctuality

You know this is essential to your success and time manage-
ment in this class. You are welcome to come before your class
time of 9:25. The room is usually opened at 8 a.m. In addition,
you are welcome to stay through the next two class periods on
Tuesdays and Thursdays. The room is available quite often —
check the schedule.

Advanced Publication Layout and Design Syilabus - Spring 2004

Appendix B — page 9
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Everyone wants an A

The Three A’s (over which you have control)
1. Attitude
2. Attendance
3. Assignments

The Fourth A (over which you have less control)
4. Ability

Assignments

You have all had class with me before, and if you remember,
the entire semester was mapped out in minute detail in the
syllabus. I am not doing that with this class. You’ll find an
overview of assignments on page 4, but due dates are not
assigned to them yet.

In addition, you will be part of the planning in some
cases. We want to develop a practical, useful course within
a solid theoretical context. In other words, the course will
be extremely challenging both in QuarkXPress skills and in
publication management. When you have completed this
course, you will be marketable as a page layout employee.
At the least, your own town, church or association will be
happy to have you to do their newsletters, booklets or

DIOgrams.

Students who manage time well and spend additional
time in the lab will usually perform better than those who
don’t. Now that is a profound statement, isn’t it? It seems so
obvious, but sometimes you forget that the best grades often
£0 to the hardest workers, not the most talented. To remind
you of the cliché: The race is won by the consistent plodding
turtle rather than the faster but lazy rabbit.

Tests and Quizzes

If you have a problem attending on the day of a test or quiz,
you must contact me (phone, email, answering machine)
BEFORE the test or quiz. If there is no contact, there is no
grade. Think of our class as your workplace. You always call
in if you can’t make it. Show the same responsibility toward
your classes. You can’t just show up next time and expect to
take the test or quiz.

It is your responsibility to initiate the taking of a quiz if
you have missed it because of absence. The quiz must be
made up the class period you come back. Plan to come
earlier or stay later if necessary. Email or call Mrs. Cuddy to
remind her that you will be taking the quiz.

Grading System

1. Assignments and tests are graded numerically.

2. Final grades are computed in letters with the following
numerical equivalents:
A 94-100 C+ 83-84
A- 93 C 76-82
C- 75
B+ 91-92
B 86-90 D+ 73-74
B- 85 D 68-72
F 67 and below

Academic Honesty

For Rowan’s complete academic honesty policy, see
http://www rowan edu/studentaffairs/deanstu/policies/
academic_honesty/index.html

If you use someone else’s work or take copy from the
Internet without permission, you are plagiarizing. Anyone
caught plagiarizing any assignments will receive an F for
the course. This is very serious in the publication world.
You will sign an honesty commitment (see page 3).

One last word

You will do more work for this class than in most of your
other classes combined. If this is more than you bargained
for, please feel free to withdraw. If you are serious about
working in publications someday, then this sort of pressure is
a warm-up for the real world. If you’re on the fence about it,
talk to me.

For those who hang in there: In May you will hold in your
hands your finished products. You will be able to show a
future employer a booklet, a newspaper, a magazine and
more — that you did by yourself with competence! Talk
about impressive. ..

Let our journey together begin.

Advanced Publication Layout and Design Syllabus — Spring 2004

Appendix B - page 10
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Bozorth Room 30 Schedule — Spring 2004

Time Monday Tuesday | Wednesday | Thursday Friday

8:00-9:15

A d
9:25- Puﬁns
10:40

. University-wide Pul on
10:50- Open Period

Publightion Pu jon
12:15- 1:30 u “

E
Pu ns
Pngn
1:45-3:00 )g“( ><
rnaligt rnalight
3:15-4:30 G % W >§¢<
NB: NB|

4:45-6:00

Pubilicion Publiciion Publi n
T 3K
D

Blank spaces = totally open times. Come in!

" = publication classes. You are welcome to come in if any
computers are available.

X = other subjects. Enter only by permission of instructor.

Printing = If any of us are speaking to the class, please do not print.

This is a copy of the form you will sign and give to me.

Advanced Publication Layout and Design * Spring 2004 |

I have read the section on Academic Honesty (syllabus, page 2), and I understand that

if I am caught plagiarizing in any way, I will receive an F for the entire course.

Signed:

Printed Name:

Date:

Appendix B - page 11
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Activities

Quark Projects

28-page booklet, 52 x 8'%, of class members

Each page of the booklet will contain the biosketch of each
student with picture. You will write a biosketch of another
class member and take his/her picture with a digital camera.
Editors will edit your work. We will name the booklet,
design the cover, design a template, construct a table of con-
tents with tabbing and leader, make master pages, lay out the
booklet and, finally, perform the imposition to make it
printer-ready. You will all complete your own booklet

based on the same template.

Mini-newspaper, 11 x 17

You will lay out four newspaper pages. We will most likely
use favorite articles from past issues of The Whit unless the
class decides otherwise. Your four pages will consist of a
front page, editorial page, features page and your choice of

a sports page or entertainment page. You will use ads of vari-
ous sizes. You will learn how to make these pages into pdf
format and send them to a commercial printer.

Magazine or Journal

This is the largest project of the class. You will do the same
activities as for the booklet, but on a larger scale. You will
decide as a class the theme or purpose of the publication,

the audience, where to get the articles — whether to write
them or collect them elsewhere. You will include depart-
mental sections, ads and so forth. You will all work from the
same template, but individual preferences can be made
regarding certain components such as pullquote placement,
picture placement and so forth. You will do editing as well as
layout on this. You will be the one-person publication depart-
ment of an association.

Menu

This is a project most likely done on your own. It must be at
least 8%2 x 11 and contain graphics and color. Your font and
colors will reflect the flavor (chuckle) of the restaurant. You
will be experimenting here with hierarchy of type, alignment,
tabs and effectively squeezing a lot of information into a
small space.

Program Booklet

You will design a simple program folder (folded size 5% x
8%4) with front graphic, list of officers/staff, order of events,
and appreciation notes and so forth. This is like a dinner
program or a graduation program.

Service Project

You must complete one gratis project of any kind, such as a
brochure or simple newsletter. This must be completed by
April 25. T will survey the Rowan community to see who has
a need. This will most likely be done outside of class time.
Note: If the project is huge and there is a money attached,
check with me first.

Research Project

You will research a topic in the field of design: a communi-
cation theory, a design concept or possibly someone’s contri-
bution to the field. The papers will be about 5 pages double-
spaced (12/24), which is around 2,000 words. It will later be
laid out on one sheet of paper, double-sided, probably two
columns. We will bind all these together for you to have a
resource booklet. This will be done almost entirely outside of
class time.

Tests and Quizzes

You will have a few skills tests and review quizzes. More
information to follow.

Trip to Printer

You will learn how to deal with a commercial printer, how to
get quotes, how to choose paper and so forth. We will then
take a trip to a printing company.

Advanced Publication Layout and Design Syllabus — Spring 2004

Appendix B — page
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You should already be able to perform these activities. If you can 1,
refer to the appropriate pages and practice the skills.

Skills Index

33 Remove all grids 88 Draw a marquee 157 Unlink text boxes
34  Name the disk Group items 158 Clean up widows and orphans
Create a new folder Ungroup items 168 Resize a group
Open new document Isolate item in group 169 Create a small ad
Construct a page 89  Draw lines, modify lines Find middle of a page or box
35  Save the document 90 Typeonanarc Lock a box
Close the document 102 Name graphic files 175 Create letterhead
Find a lost document Convert Web art to TIFF file 184 Design the business card
36 Grab a grid Flatten image 185 Step and repeat
Show or hide guides 106 Scan Print on cardstock
37  Close the document Adjust scanned image 186 Print cards with a bleed
Close (or exit) a program 108 Put a picture behind type 195 Lay out a magazine article
Delete file 109 Get a picture Use style sheets
Eject disk 110 Fit the picture proportionately Use a template
40  Change page size on screen Fit the picture unproportionately Remain on selected tool
45  Set preferences Move picture in the box 196 Library palette
60 Make a text box Flip picture Pullguotes
Move an item Move picture to middie of box Soft return
Highlight and resize an item Resize the box only 197 Discretionary hyphen
Type, cut and paste. Make a character dance! Show baseline grid
61  Set type according to specs 111 Resize the box and the picture Print on both sides
Apply tracking and leading at the same time 201 Find/change
Apply various styles Rotate the whole box 205 Set up a master page
Apply color Rotate the picture within a box 206 Create a library
Apply alignment Color the box Name items
Delete text Color the picture Delete item
62  Resize a box around your name Shade the picture 222 Bring to front
Duplicate a box Undo (zap it back) Send to back
Rotate a box 112 Frame a box Create a newsletter
Kill a box or line (delete an item) Frame the entire unit 226 Insert a page
63 Type on a text path Group the entire unit 227 Interpret type specs
Move a text path Resize whole group 228 Make character style sheets
Play with type - flip and skew Kill a box 231 Make paragraph style sheets
81 Create a new color Print the document 234 Use style sheets
85  Run out color separation 132  Use spell check 236 Jump an article to next page
86 Duplicate a box 141 Create a flier 237 Set up a layered unit
Color a box 142 Vertical centering 250 Add a second color
Shade a box 143 Text inset 270 Create a three-panel brochure
Make a blend 144 Bulleted lists 272 Make a brochure with a
Step and repeat 1 Create a bullet mailing panel and response panel
87  Color the type \ Set hanging indent 273 Append style sheets
Shade the type ‘ Create “space before” 275 Rotate a group
Drop shadow behind a reverse | 146 Coliect for output i 276 Import text from Microsoft Word
! 152 Run text around all sides | Find a layer

154 Apply runaround i
155 Link text boxes

From Communicating With QuarkXPress, page 304

Advanced Publication Layout and Design Syllabus ~ Spring 2004
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Appendix C
Glossary of Terms

append style sheets — to open a new document and use the style sheets from another document.
You can append any or all of the styles.

headshot — a picture taken of a person’s shoulders and above.

imposition — the arrangement of pages that will appear in proper sequence after press sheets are
folded and bound. Varies according to number of pages, sheet size, printing technique and bind-
ing method.

manuscript — typed copy before layout begins. The magazine accepts, accepts with revisions or
rejects a manuscript. After editorial work is done on the accepted manuscript, it is sent to the
art department for layout (it then becomes an article).

master page — page that governs other pages in your document. Whatever you put on this page
appears on other pages in the document. Saves you the time of adding borders, adjusting
column placement and setting margins for each page. Allows you to use automatic page
numbering.

newsletter — a publication used to give current information to a specific audience. Can be in
various sizes (commonly in 872 x 11), has a centerfold and is usually greater than one typed
page. One-page newsletters have become a marketing tool as have Web newsletters.

page layout — arranging the type and elements on a page.

page proof stage or page proofs — one of the final stages of correcting errors in a document
before printing; very important proofreading is done at this stage. Used to be called blueline.

pagination — the numbering of the pages of a book, newspaper or periodical. In newspaper layout,
pagination refers to the actual layout of the pages. The person who does this work would be
called a paginator.

PDF - portable document format. A computer file made from printing to the PDF printer or
exporting as a PDF.

pipeline — the system through which the article goes from the receipt of the manuscript to the
publication of the article in a magazine.

publication — body of information distributed to others. Can take many forms such as flier,
newsletter, brochure, etc.

QuarkXPress™ — a computer program used to process type and design page layout. Allows the
user to create high-quality publications. Often referred to as the “industry standard” for

publishing.
style sheet — used to apply formatting to the copy.

template — a document pattern that can be used repeatedly. The QuarkXPress template icon
looks faded compared to a document icon.



ROWAN

UNIVERSITY

Department of Conumunication Studies
October 4, 2004

Dr. Carl Hausman
Department of Journalism
Rowan University
Glassboro, NJ 08028

Dear Dr. Hausman:

Thank you for the opportunity to review your proposatl for Advanced Publication Layout and Design. As
advisors, we have noted the popularity of the basic publication layout and design course. Thus, it
certainly seems a good choice to offer students the opportunity to have additional coursework in this
area. We believe that this course will be a valuable offering for students in your program and anticipate
that other students may select this course as an elective offering as well.

Sincerely,

Lorin Basden Arnold, Ph.D.

Associate Professor

Interim Department Chair and Curriculum Chair
Department of Communication Studies

200 Mulhea Hill Road ¢ Glasshoro, New Jersey « O8028-1701 ¢ Phone (8361 2536-4327 o Jun (8307 150-3730



UNIVERSITY

Date:  Oct. 3. 2003 //

To: Dr. Carl Hausman. Chair, Department of .lournalisng‘/

From: Suzannc Sparks FitzGerald. Chair, Public Relations and Advertising
Re: Advanced Publication Lavout and Design

Our department fully supports your proposal for an Advanced Publication Layout
and Design course. Our undergraduate public relations and advertising students as well as
our eraduate students are required to take Publication Layout and Design. Many of these
students would like to continue bevond the basic competencies to develop print design
capabihty as well as web design knowledge.

This new course should provide additional skills for not only journalism students,
but also public relations and advertising students. Many pr practitioners need layout and
desien expertise to put together newsletters (print and online) as well as brochures and

promotional preces.

As mdicated by our students and journalism students, this clective should prove

popular and valuable to our students.

Thank vou for consulting me.

201 Mullica Hill Road ¢ Glassboro. New Jersey  (08028-1701



ROWAN

UNIVERSITY

University Relations
October 4, 2004

Claudia Cuddy
Journalism and Creative Writing
Rowan University

Dear Professor Cuddy:

Thank you for sharing your advanced publication layout and design course proposal with
me. | believe the course you have described will provide students with critical skills
many of our graduates are lacking.

As you know, [ employ several communication majors each semester. What I ask them to
do is no different than what they will face in entry-level positions upon graduation. While
the core of their responsibilities requires that they are strong writers, I try to emphasize to
them that presentation is sometimes as important as the written word.

Claudia, the course content looks as though it is in line with University Relations’ needs.
I look forward to working with more of your students.

Sincerely,

|

T (ke ( Coss T

Joe Cardona
irector

20 Mullica Hill Road ¢ Glasshoro, New Jersey « 08028-1701 o Phone (856) 236-4240 « Fax (836) 256-4447



Memo
TO:  Claudia Cuddy

From: Susan Bowmam
Department of Art

Date: November 21, 2004,
RE:  Letter of Consultation

Course Proposal
‘Advanced Publication Layout’

Members of the Art Department have reviewed the course proposal ‘Advanced
Publication Layout.” with the requested change to omit the word ‘design’ within the
document. The Art Department supports the revised proposal.



