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Title of Course: Personal Marketing and Career Development

A. Department - Administrative Studies

Sponsor: Bruce Bradway
Betsy McCalla-Wriggins

Essence:

A. Course: Undergraduate Elective, Open to all majors

B. Semester Hour Credit: 3 undergraduate credits

C. Course Level: Sophomore Open to other students, e.g. Community College transfers
D. Pre-requisites: None

E. This course will De offered as an Administrative Studies elective. It will e

open to all Administrative Studies majors and to students in other departments
as well, since there are no pre-requisites.

F. Suggested Time: Spring, 1980
Other Details:

A. Glassboro State College faculty are available to teach the course.
Material resources in the Library, Counseling Center, Career Planning and
Placement Office, and Career Education Office are sufficient to provide
students with a variety of information relevant to the career development
process. Present classroom space is adequate to offer the course.

B. Uniqueness: This course will provide students a structured, systematic
opportunity to examine personal characteristics and academic preparation
as these relate to career planning, to research career information, and to
explore employment opportunities consistent with their areas of interest.
The course will present techniques, methods, and processes that students
will be able to implement as they make decisions throughout their academic
and professional life.

C. Objectives

1. Students will be able to describe the phases of the career
development process and where they are in this process.

2. tudents will describe decision making as related to their career
plans.

3. Students will identify their skills, interests and values and will
integrate them into career options.

4. Students will identify and use printed, A.V. and human resources that
provide information relative to their career options.

5. Students will analyze their career choice relative to past, present,
and future trends in the labor market.

6. Students will develop a personal marketing plan to identify potential
employers and to sell themselves to that employer.
D. Students will be evaluated on the normal A-F, P/NC scale.
E. Attached

Tcpical Qutline
A. Theories of Career Development
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Trait and Factor or Actuarial

Decision Theory (Gelatt, Hilton, Hershenson and Roth)
Sociological Emphases (Miller and Form, Hollingshead, Blau)
Psychological Emphases (Bordin, Nachmann, Segal, Galinsky)
Developmental Emphases (Super, Ginzberg, Tredeman)
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B. The Seientific Method cf Decision Making

v

J. Pezrsonal Characteristics and Jareer Chotie

1. Interests

3. Skills and Aptitudes

3. Values

4. Life Style and Role Options
5. Personality Traits

§. Achievement

7. Home and Family

3. Handicaps

D. Job Characteristics
Functional Skills
Values and Goals
Svecial Knowledges
People Environments
. Working Conditions
Salary and Level
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. Vocational Assessment Tools
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L. Self Directed Search

2. Vocational Freference Inventcry

3. Strong-Campbell Interest Inventory

4. Differential Aptitude Test

5. Temperament and Values Inventory

6. Ohio Work Values

7. Cooperative School and College Ability Tests
Series II - SCAT Form 1C

8. Career A4ssessment Inventory

9. C(Career Maturity Inventory

10. Califorwia Psychological Inventory

F. Research and Evaluation of Career Information

~

1. The Ohio University Check List and Rating Device for
Bvaluating Occupational Literature

Decupational Outlook Handbook

Encyclopedia of Careers and Vocational Guildance
Dictionary of Occupational Titles

Vocatiornal Biographies

The Occupatzcna/ Outlook for College Guidance
College Placement Annual

Voeational Guidance Quarterly

Nattonal W@nority 3usiness Directory

Career World

Action and Careers In A New Age
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2. Multi-Media Information
3. People

G. Analysis of World of Work

-

L. Historical Perspective

Q. FPast
b. Present
a. Future

2. The Labor Market

a. Supply and Demand
b. Impact on Your Career Decision

3. Researching Crganization

4. Marketing Strategies for Employment

-

L. Resumes

a. Functional
b. Chronological
c. Targeted
2. Letters
a. Broadeast
b. Cover

2. Networking
3. Interviewing

a. Practice Field Survey
b. Informational Interviewing

a3

c. Interviewing for Hire

I. Evaluation of Job Opportunities
Rationale

On the bastis of the short-term course cxperiment, students Indicated that the

course content was relevant and very helpjul:

"It neips to analyze your good and bad points, skills, values, etc. These
: yze y ; s
seem to be very important in the job hunt."

"It does help you develop job market skills. It z
you to get a closer lLook at yourself.'

- "It makes the whole idea of a job search less frightenirng and
makes you realize that there is more to it than looking in
Y

the newspaper.”

3
3

In the short-term zxperiment, the students continually requested zadditional
information cbove and beyond the scope oF the one credit courses. IThe ir-
Jormation was relevant and can be rrovidad when some iime ecomes zvaiilchle.
Proper pregentation of ecach of the three one credit courses zlso recessi-
Tated some overiap which will be nandled and assimilated more 27ficiently
when the scope o7 the course i3 sctended o adequately zover shese iopics.



Offering the course for a full semester instead of a quarter will grovidg the time
needed to properly cover the theories, processes, exercises, practical field ex-
veriences, work interviews and other course material.

1n addition, offering a three credit Personal Marketing and Career Development course
is in keeping with the national trend at collges and universities. Examples of schools
that offer such a course are:

Montclair State College
University of Pennsylvania
Temple University
Goergetown University
University of Maryland
Jersey City State College

VI. Results of Written Consultation (Attached)

VII. Catalogue Description

This course is designed to teach students a process of selecting and obtaining
meaningful employment. Identifying and analyzing personal values, s%ills, interests,
identifying job characteristics, exploring and evaluating occupations and developing
marketing strategies for employment are included in the course.

In addition, this course provides students with guidelines to tailor course selection
and extra curricular activities to enhance career development.



State of New Jereey

GLASSBORO STATE COLLEGE
GLASSBORO, NEW JERSEY 08028

OEAN OF PROFESSIONAL STUDIES 600-445.5241

October 15, 1979

Ms. Marguerite Stubbs,
Director

Counseling Center

Memorial Hall

Glassboro State College

Dear Ms. Stubbs:

I am in receipt of vour letter and a copy of the
course proposal for a course in career develop-
ment.

I think this 1is a valuable addition toc the general
elective curriculum. It 1s not duplicating the
restricted Career Exploration Seminar which is re-
quired of teacher education majors. I feel this
course will be of much benefit to all students.

If I may be of any further assistance, please feel
free to call upon me.

Sincerely,

% Cuw \,Bm\

Janlce F. Weaver
ap of Professional
Studies

JFW/k1s

Attachment
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Content

1. I found this course to be: < interesting

hard to understand

~ appropriate for an
introduction course

toc basic

other (explain)

2, The method used by the professor to discuss the content of the
course was:

easy to follow

hard to follow

interesting

boring

assisted ir my
learning

did not assist in
my learning

other (explain)

3. The items that were most helpful in my learning were:
¢ class discussions
< book
exams

practice field
survey

information inter-
viewing
interviewing for
hire
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4, The items that were least helpful in my learning were:

class discussion

book
exams
ki
/' practice field
survey
information toward
interviewing
interviewing for
hire
) . |
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Thanks for your feedback.

Betsy McCalla-Wriggins
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Thanks for your feedback.
Betsy McCalla-Wriggins
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class discussion

X book

exams

practice field
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hire
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Betsy McCalla-Wriggins
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Thanks for your feedback.

Betsy McCalla-Wriggins
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