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ACADEMIC DEAN

T have reviewed the final documents as approved and concur with same.
Budget, faculty and library resources are adequate for immediate implementation.

I have reviewed the final documents as approved and concur with same.
Budget, faculty and/or library allocations for the current academic year
are inadequate for immediate implementation or implementation in the next
fiscal year. The earliest that the proposal might be implemented would be

HEGIS Taxonomy Number:
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Signature: Academic Deaﬂ

Copies forwarded: Chairman, Curriculum Committee; Department Chairman;
Provost; Registrar

REGISTRAR

Approved course description received
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Signature: pProvost (or designee)

Note: 1) Course proposal format is attached
2) A copy of this approval form should accompany each proposal

3) A copy of a proposed catalogue description of the course must
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GLASSBORO STATE COLLEGE
Glassboro, New Jersey

REPORT OF SHORT TERM COURSE OFFERING

Title of Course  School Busiress Administration

Course Number 0827.538 Credit Hours 3

Sponsoring Department_ Sdycational Admir, Staff Member Assigned oy, “ichard I, Yendler

Term Offered 1311 '7) Specific Time Period If Not Full Term _._

Location Nakcrest "igh School Number of Students Enrolled 20

I. Brief description of the course:

The course is desirned to give students an overview into Lhe Financial
cperation and responsibility of a public school district and to prepare and
certify students to assure the role of school husiness ranager,

IT. Recommendation for future consideration:

A. | . 1 do not recommend that this course be offered again.

Comments:

B. I recommend that this course be considered by the College Curriculum
Committee for approval for subsequent offering.

Comments:

IIT. Attachments - Please attach to this form the following:
A. Student evaluations and comments regarding the course offering. (See summary
attached)
B. Colleague evaluations and comments regarding the course offering.

C. Copy of final proposal.

Signed: ;7 (i< -/22/; //‘—/\./va\
; Department Chairman
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COURSE EVALUATION: SCHOOL BUSINESS MANAGEMENT

GLASSBORO STATE COLLEGE

Was the course well organized? Veg |5 o

Did the course satisfy its objectives VYes ls RIS |

Dr. Richard L. Wendler

Were the presentations clear? Yes ‘5 Yo \mo$-¥ \‘

Did the course meet the needs of the students? Yes “g No

Was the course content satisfactory? Yes__‘h re] \

What items would you delete from the content?
What items would you add to the content?
What areas would you like to see receive greater emphasis?

Would you recoumend this course to others? Yes r] Yo

Should the course be continued? VYes \’7 No

On an A-F scale, how would you grade this course?

B B ¢ B £
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GLASSBORO STATE COLLZGE
GLASSBORO, NEW JERSEY _

' COURSE OUTLINE: SCHOOL BUSINESS MANAGEMENT

.Ipstructor: Dr. Richard L. Wendler

1. Genersl Objective

The basic function of American education is to provide each student -
and motor skills that

of age - with those cognitive, effective,
for him to achieve his optimum place in our American society
rate with the student's needs, interests, and abilities;
ool business management 1is to assist the school

jm in an effective, efficient and cost-conscious

regardless
are necessary
and which are commensu
the basic function of sch
district in achieving thet a
panner.

vide students with an
insights necessary in

The basic function of this course shell be to pro
urn for each dollar

intioduction to the skills, knowledge, and hopefully
helping schools to obtain the greatest educational ret

spent.

1I. Specific Objectives

fach student should:
ess management as an {mportant and integral part

A. See school busin
rocess.

of the local educational P
B. Acquire specific skills and knowledse necessary to effectively perform
his school business function. ‘

s and processes of Americen education.

.¢., Understand the purpose
D. Accuire the skills necessary to effectively work with a wide spectrum
of people. .

E. Develop a framevork for evaluating the school buslness function.

forms, procedures, etc., indigenous

the use of reterials,
schools.

F. Understand
managenent of the

to the buslness

G. Understend and appreclate locel, state, and national fiscal resources

end limitations.

implement yelated state laws, reguletions,

fnow and/or effectively
policies and procedures.
and consistent desire to under
sporary business manag

I, Acquire a continuing atand and
approprintcly interpret conte ement events and

{rends.
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Understand the need and method for both short or long-range planning
for school district fiscal resources.

Be aware of the need and the method for constantly providing eppropriate
direction and leadership of the above function.

Course Content

Course content shall include, but not be limited to, the following areas:

A.

B.

c.

D.

Purposes and Organization of Public School Education
The Setting of School Business Management
Budgeting and Financial Planning

Personnel Administration - £F®»
Negotiations: Purpose and Process

Plant Cperation and Maintenance f4;>y--x_
School Plant Construction

Transportation —-fc”"“4-/33“4"
Purchasing/Inventory/Supply - 5oy

Food Services -~ fger~—~ /944x7

Other: Specific Learnings and Skills

1. State accounting forms and procedures
2. PPBES

3. Federal Programs

L, Computers - Theory and Application

5. Other
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Iv. Teaching/Learning Techniques

As one might anticipate in a graduate course, great responsibility
is placed upon the student to read, in depth, current literature dealinrg
with the contemporary education administrative scere. The instructor shell
assume nanv roles: devil's advocate, protagonist, lecturer, discussion
l=ader, resource person, end "sounding board." Of greatest worth shall be
the free exchange of ideas, problems, and information among class members.,

All students can anticipate the following learning experiences:
1. A project designed to provide students with en opportunity to do

an in-depth study of a topic of personal interest, or a project
desigred to expose students to current writings of a number of

pertinent topics.
2. GCroup assignwents that will focus on weekly topics of discussion.

3. Lecturers will be used for the purpose of clarification and as &
supplement to discussions and assignments.

L4, Readings will be assigned as part‘of group assignments.

5. The case-study method shall be utilized to criticelly analyze
sdministrative practices and problems.

6. Films, guest speekers, "hand-outs" and other activities shall be
used to present the material in en interesting and an informeative
matter.

7. Smell group research end reports.

8. Tramiliarization with stete and national school business forms
and material.

V. Term Assignment

Eech student will be expected to complete an in-depth study of a topic
or problem that is of concern to the student and that is pertinent eand con-
temporary to the school business management scene.

VI, Course Format

The course will te conducted informally with the erphasis on student
discussion. Such discussion shall evolve from student cxperiences, the con-
temporary cducational scene, cese-studies and hypothetical situations. The

discussions will focus on topics of mutual interest and concern and will involve

both description and critical thought.
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VvII. Course =valuation

Student evalustion shall reflect the following:

1. Class discussion
2. VWeekly assignnents
R 3. Term project
- 4. Test (s)




Course Propocal

I.

II.

YII.

TIdentification of the proposal .

A. Title: SCHCW B Se0s ADMIITSTE ATTOH

B. Deparcment: Seopurinont of Lducational saministration
C., Sponsor: Dr. vourice Verbere, Chalrman

Dr. Richard L. wendler

staterent of Purpose
A. 1ne course 1o decirred to satisfy the Stete
relotive to certification for school businre
~tation of the course is being exvedited in ordc
the Atlrntic County cchool Zusiness officials (

B. The course will be initisted in Septenber, 197k
C. The course will be teusht by & merber of the cepa

.adjunct starlfl ~on DT

D. Library holdings are less than adequate; however,
N.J. State Department of Education publi-

ment is available by utilizing
cations.

Outline of the proposal

A. Essence of the proposel
1., Title: SCIHOOL BUSINDSS ADMINISTRATION
2, - Semester hours of credit: 3
3., Course level: Greduate
Iy, Curriculun articulation:

graduaie proframs in public school edministra
and should, nopefully, serve &s the initial

- master's degrec progrem in rchool business

will be open to all individuzls who wish to ¢

in this ficld. Also, 3+t should scrve as a

wndergraduate concent
5. Enrollment: 15-20
B. Details of the proposal
: 1, Uniguencss of the Program:
a.

2, Specific Oojeetives
a., ‘The basgic cojectives of the prorrem v

(and pructicing) school business officials
ry to perform the complex tasx of
pore specifically, the yprogran woul.d

skills, end attitudes necesst
school fiscal manerencnt.
provide praduates with:

(1) An overview and insighi into publ

No other such course is offered in South Jersey.
the cource will initially be offered on-

requirerent (see attached)
ss administrator.

Trplemen-
r to reet the request of
sce attached).

. -
.

consideradble enrich-

e course is & natural complement to

tion and supervision
step in establishing &
adninistrator. The cours
xpand their knowledge
natural seguence to the

ration in school business administration.

1t is possible
site in Atlantic County.

ould Le to provide potential

vith the knowlediC,

i¢ ecducetltion as a social

as well as an educational institution;

A knowledpe of the orpanization ©

h

(
(
(
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e anafor skills in such &
nasing

knovled
gccounting, insurances vur

c
budcet preperation gnd iwplementation, texes

' . : - (over)

f public education;

w5 school: laws,
s vookheeping, stuffing,
and taexation,

)} 1nhe scope and-role of the school business gdministrator;
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C.

maintenance, state-Tederal revenues and restrictions,
public rulations, bonds and bonding, construction, debt
service, ete.s '

(5) ine concept of finance being a reflection of the cducationzl

: Prorricil,.
3. Teaching llztheis: Cne of the interesting and edvantareous astects
of the course is the wide variety of teaching act*vﬁtics, rethods,
and mnterials aliost inherent in the program, including diccussion,
lectures, s711l/larpe proup activities field trips, readings, student
reports (verbal and written), fues °pcc ters, coce studies, prepared
state forus, cte. .
k., Evaluation: FRvaluation will be accomplished relative to student's:
(1) part1c1nnt:on in class activitlies and discussions.
- (2) preparation of gppropriate assignuents. S
(3) examinations. .
Rutionale: During the past 5-7 years, the position of public scheol busi-~
ness ranarer hac been identified as one of growing irportance, status,
and complexity. School dis trwcts are aware that the position of school
business adminictrator is critical ocnd thzt a district that does not have
a vell-trained school business administrator will operate at considerably
less than pcait efficiency.

Pecent trends in State flSC&l managenent have placed additional importance
on the need for a cormpetent school business administrator. Such things

“as PI'BS, Bateman legislotion, accountability, central processing, region-

allzatlon, znd the Botter decision have made schoolbourds more aware as
to the value of a competent school business dninistrator.

In asddition to bcttor t*ainod school business administrators, the degree
of sophistication of the task is forcing boards of education to hire
more than one person trained in business mancgement.

Therefore, it is imperative that the State of New Jersey make provision
for the educetion of a sufficient mumber of well-trainced school business
administrators. Such a program is of particular importénce et Glassboro
State Collegze since Glassboro ic the only logical source of such training
in Southern Liew Jerscy. Logical from the standpoint of both geography
and current program offerings.

More speccificelly, the program is an outrrovth of numerous requests -

from locel. school administration, schoolboards and school business

officials to provide such a service, particularly in light of the afore-

mentioned ebsence of any such cpecific program in Southern HNew Jerscy.

Such requests have multiplied due to the State's increasing demand to

require formal course work and for a progran relative or prior to holdirng

such a position. ' .

Lesulis of Consultation: Persons consulted in conncction with this

projcct include:

Fr. Harold 1ills, Director of School Finance and Audit, Lew Jersey Steate
Board of Edaucation,

Dr. Williom Yenton, OSuverintendent, Cuwbnrlowd County Schools.

dr. Harry S:ro.u, tehool EBusiness Adwinistrator, Gloucester County

. Vocoetllonnl School. '

Mr. Gordon Sirmons, School Business Administrator, Vinelend Public Schools,

Mr. Jay Reed, Uchool Husiness Aunlnlvt”at0“ Lorthficld Icard of Ucucetion,

Mr. Jolm Totin, past vresident, Liew Jersey nmuOCidblon of School PFusiness
Adnministration,
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