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A self evaluation or assessment consists of the managerial employee’s evaluation of his or her performance during the fiscal year identified above.  The self-evaluation is intended to provide an opportunity for the managerial employee to review and assess his or her performance in meeting job expectations as set forth at the beginning of the term.


The principal purposes of the self evaluation are to cause a dialogue and establish a mutual understanding between the employee and his or her supervisor to the end that job performance is maintained and/or enhanced and specific performance expectations are understood.  After receipt of the self evaluation, the supervisor shall meet with the employee to discuss the self-evaluation.

The employee’s self evaluation also is an integral part of the recently approved Managerial Evaluation Program, which is a required program for all managerial employees.  The self evaluation is required to be completed and submitted to ________ ________________________ on or before ______________, 2009.  The supervisor shall perform his or her managerial evaluation and report the same to the Vice President for Administration & Finance on or before March 27, 2009.  At a later date, the supervisor will share the managerial report with the employee and upon the request of the employee, meet with the employee to discuss the managerial report.



     SELF EVALUATION FORMAT
THIS FORM MAY BE FOUND AT”ADMINISTRATION & FINANCE WEBSITE HOMEPAGE” , DOWN-LOADED AND COMPLETED ON-LINE.  HOWEVER HARD COPY OF THE FORM SHALL BE DELIVERED TO THE SUPERVISOR ON OR BFEORE THE DATE INDICATED ABOVE.

Name of Employee: ___________________________________

Title of Employee:  ____________________________________

Office of Employee: ___________________________________

Name and Title of Supervisor: _________________________________________ 
1. Discuss the extent to which the position description attached to this form accurately describes the work that you perform.  

2. Discuss any specific training/conferences/seminars that you participated in during FY09 that related to your job responsibilities.

3. Identify the three offices within the University with which you had the most frequent interaction and describe the effectiveness of that interaction.
4. Identify any entities outside the University with which you had frequent interaction and describe the effectiveness of that interaction.

5. Discuss those portions of your job responsibilities that gave you the most professional satisfaction and indicate the reasons therefor.
6. Discuss those portions of your job responsibilities that gave you the most professional dissatisfaction and indicate the reasons therefor.
7. Identify those aspects of your job that you feel require improvement and indicate what would help you enhance your job performance.

8. Provide an assessment of your overall strengths and accomplishments during FY09, making reference to the position description attached and the most recent performance goals established for you.  (Attach additional sheets as necessary)

9. Provide a recommendation for performance goals to be achieved during FY10 and indicate any additional resources that may be required to meet those goals. (attach additional sheets as necessary)
10. Provide any additional comments that you deem appropriate for a self evaluation.

________________________



____________


Employee’s Signature




    Date 
