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INTRODUCTION

Welcome

Welcome to the Graduate School at Rowan University The Graduate School offers stimulating and chal-
lenging graduate education experiences. Small classes, well-qualified professors, focused and dynamic
courses characterize our varied graduate programs. The Graduate School provides scholarly opportunities
to meet professional and personal desires for lifelong learning and career development and promotes an
exceptional environment for achievement and fulfillment. Our programs emphasize the integration of theo-
ry and practice through classroom applications, field experiences, projects and theses, and culminating cap-
stone experiences.

Rowan University offers degree programs at the graduate level leading to the Master of Arts, the Master
of Business Administration, the Master of Education, the Master of Science, Master of Music and the
Master of Science in Teaching degrees. There is also a doctoral program leading to the Doctor of Education
(Ed.D.) in Educational Leadership, and an Education Specialist degree (Ed.S.) in School Psychology. There is
a new master’s program in education (Standards Based Practice) and new certificate programs in Middle
School Mathematics and in Teaching and Learning. There are also selected programs that can lead to licen-
sure by the New Jersey Department of Education. The University is accredited by the Middle States
Association of Colleges and Secondary Schools. Eligible Master of Arts education programs and certifica-
tion programs are fully accredited by the National Council for the Accreditation of Colleges of Teacher
Education (NCATE).

We hope your educational experience at Rowan University will be positive and rewarding. This catalog
provides information that will be useful for you as you plan and complete your program. If you need assis-
tance or have questions, please do not hesitate to call your program advisor and/or The Graduate School.
We are here to serve you.

Rowan University in Brief
Type

Comprehensive, coeducational, non-sectarian, state-supported, founded in 1923

Colleges
Business, Communication, Education, Engineering, Fine and Performing Arts, Liberal Arts and Sciences,
and The Graduate School

Degrees

Bachelor of Arts, Bachelor of Fine Arts, Bachelor of Music, Bachelor of Science, Master of Arts, Master
of Business Administration, Master of Education, Master of Music, Master of Science, Master of Science
in Teaching, Educational Specialist, Doctor of Education

Campuses
Glassboro, NJ—Main (approximately 20 miles southeast of Philadelphia, PA)

Camden, NJ—Branch

Size
Approximately 6,716 full-time and 3,100 part-time students; approximately 550 full-time equivalent
(FTE) faculty
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Average Costs (2005-2006)*

Tuition & Fees Tuition & Fees

(Master's level) (Doctoral level)

In-State ... $652/credit................. $711/credit
Out-of-State ........... $983/credit............. $1078/credit

“subject to annual change

Administrative Offices Telephone Numbers
Academic Affairs
Admissions (Undergraduate)

Alumni Office
Bursar

Career & Academic Planning
Counseling and Psychological Service Center
Dean, Business

Dean, Communication

Dean, Education

Dean, Engineering

Dean, Fine and Performing Arts
Dean, Liberal Arts and Sciences
Dean, The Graduate School
Dean of Students

Disability Resources

Financial Aid

Graduate Admissions

Campbell Library
International/Multicultural
Main Switchboard

President

Provost

Public Safety

Recreation Center

Registrar

Student Center

Student Health Center

VP Administration and Finance
VP Institutional Advancement
VP Student Affairs

256-4011
256-4200

256-4131
256-4150

256-4225
256-4222
256-4025
256-4340
256-4750
256-4670
256-4550
256-4850
256-4050
256-4040
256-4233
256-4250
256-4050
256-4800
256-4238
256-4000
256-4100
256-4108
256-4570
256-4900
256-4350
256-4601
256-4333
256-4140
256-4095
256-4283
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Programs

College of Business
M.B.A., Master of Business Administration
M.S., Accounting

College of Communication
M.A., Public Relations
M.A., Writing

College of Education
Ed.D., Educational Leadership
Ed.S., Educational Services: School Psychologist Certification
M.A., Counseling in Educational Settings
M.A., Educational Technology
M.A., Elementary School Teaching
M.A., Environmental Education and Conservation
M.A., Higher Education
M.A., Learning Disabilities
M.A., Reading Education
M.A., School Administration
Principal Preparation
School Business Administration Preparation
M.A., School Psychology
M.A., School and Public Librarianship
M.A., Special Education
M.A., Subject Matter Teaching
Art (with College of Fine and Performing Arts)
Music Education (with College of Fine and Performing Arts)
Biological Sciences (with College of Liberal Arts and Sciences)
Physical Sciences (with College of Liberal Arts and Sciences)
Mathematics (with College of Liberal Arts and Sciences)
M.A., Supervision and Curriculum Development
M.Ed., Standards-Based Practice
M.S., Teaching
Elementary Education
Secondary Education
Special Education

College of Engineering
M.S., Engineering

College of Fine and Performing Arts
M.M., Music
M.A., Theatre
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College of Liberal Arts and Sciences
M.A., Mental Health Counseling and Applied Psychology
M.A., Mathematics

Certificates of Graduate Study
Early Childhood Education
Computers in Education
Elementary School Mathematics
Elementary School Language Arts
Foreign Language Education
Mental Health Counseling

Middle School Mathematics
Principal Preparation

Secondary Mathematics

Teaching and Learning

Theatre Practice

Writing: Composition and Rhetoric

Certification Programs (leading to New Jersey certification)
Associate School Library Media Specialist

ESL/Bilingual Education

Learning Disabilities Teacher/Consultant

Reading Specialist

Substance Awareness Coordinator

Supervisor's Certification



ACADEMIC CALENDAR

Fall 2005

Thursday, September 1

Monday, September 5

Thursday, September 22
Thursday, October 20

Friday, November 11
Thursday-Friday, November 24-25
Tuesday, December 13

Wednesday-Friday, December 14-16 and
Monday-Tuesday, December 19-20

Tuesday, December 20

Spring 2006

Tuesday, January 17
Monday, March 6
Monday-Friday, March 13-17
Friday, April 14

Tuesday, May 2
Tuesday-Friday, May 2-5 and Monday, May 8
Monday, May 8

Thursday, May 11

Friday, May 12

Monday, May 29

Fall 2006

Monday, September 4

Tuesday, September 5

Thursday, September 21

Monday, October 23

Friday, November 10
Thursday-Friday, November 23-24
Friday, December 15
Monday-Friday, December 18-22
Friday, December 22

Spring 2007

Thursday, January 16
Monday, March 5
Monday-Friday, March 12-16
Friday, April 6

Tuesday, May 1
Tuesday-Friday, May 1-4 and Monday, May 7
Monday, May 7

Thursday , May 10

Friday, May 11

Monday, May 28

*Academic calendar subject to change

Classes Begin

Labor Day

Convocation

1st Quarter Concludes

Veterans’ Day Observed (No Classes)
Thanksgiving Recess (No Classes)
2nd Quarter Concludes

Final Week
Semester Concludes

Classes Begin

3rd Quarter Concludes

Spring Break (No Classes)
Good Friday (No Classes)

4th Quarter Concludes

Final week

Semester Concludes

Graduate Commencement
Undergraduate Commencement
Memorial Day (No Classes)

Labor Day (No Classes)

Classes Begin

Convocation

1st Quarter Concludes

Veterans’ Day Observed (No Classes)
Thanksgiving Recess (No Classes)
2nd Quarter Concludes

Final week

Semester Concludes

Classes Begin

3rd Quarter Concludes

Spring Recess (No Classes)
Good Friday (No Classes)

4th Quarter Concludes

Final week

Semester Concludes

Graduate Commencement
Undergraduate Commencement
Memorial Day (No Classes)
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From Normal to Extraordinary:
A History of Rowan University

Rowan University has evolved from its humble beginning in 1923 as a normal school with a mission to
train teachers for South Jersey classrooms to a comprehensive university with a strong regional reputation.

In the early 1900s, many New Jersey teachers lacked proper training because of a shortage of schools
in the state that provided training. To counter the trend, the state decided to build a two-year training school
for teachers, known then as a normal school, in southern New Jersey.

The town of Glassboro was an early favorite because of its excellent rail system, harmonious blend of
industry and agriculture, natural beauty and location in the heart of South Jersey.

Several towns in South Jersey competed to be the site of the new normal school because of the eco-
nomic benefit and prestige such an institution would bring. In 1917, to sway the decision in their favor, 107
residents and businesses of Glassboro raised more than $7,000 to purchase 25 acres, which they offered
to the state for free if it selected Glasshoro as the site for the new college.

The land included the Whitney mansion and carriage house. Before the purchase, the entire property
belonged to the Whitney family, prominent owners of the Whitney Glass Works during the 1800s. This show
of support, along with the site’s natural beauty, convinced the selection committee that Glassboro was the
perfect location.

In September 1923, Glassboro Normal School opened with 236 young women arriving by train to con-
vene in the school’s first building, now called Bunce Hall. Dr. Jerohn Savitz, the University's first president,
expanded the curriculum as the training of teachers became mare sophisticated. Despite the rigors of the
Depression, the program was expanded to four years in 1934. In 1937, the school changed its name to New
Jersey State Teachers College at Glassboro.

The college gained a national reputation as a leader in the field of reading education and physical ther-
apy when it opened a clinic for children with reading disabilities in 1935 and added physical therapy for the
handicapped in 1944. The college was one of the first in the country to recognize these needs and was in
the forefront of the special education movement.

Rowan's second president, Dr. Edgar Bunce, created a junior college program in 1946 to serve World War
Il veterans taking advantage of the Gl Bill.

In the 1950s, Dr. Thomas Robinson, the University’s third president, expanded the curriculum, increased
enrollment and added several buildings to the campus. In 1958, the school’s name was changed to
Glasshoro State College to better reflect its mission.

The University received worldwide attention when it hosted a historic summit conference between
President Lyndon Johnson and Soviet Premier Aleksei Kosygin. The conference was held in Hollybush, the
former Whitney Mansion. The University was chosen because of its strategic location midway between
Washington, D.C. and New York, where Kosygin was visiting to speak at the United Nations. The meetings
between the two leaders on June 23-25, 1967 led to a thaw in the Cold War and eased world tensions.

The University's fourth president, Dr. Mark Chamberlain, guided the college through its next phase of
growth as enrollment doubled and the college became a multi-purpose institution in the 1970s. As new
majors and a Business Administration Division were added, the college’s four divisions grew into schools,
a board of trustees was formed, and a satellite campus was opened in Camden. With a 1978 Division Il
National Championship in baseball-the first of 11 national championships-the athletic program established
itself as one of the premier athletic programs in the country.

The fifth president, Dr. Herman James, assumed the leadership of the college in 1984. Under his direc-
tion, Rowan established the first doctorate program in the state’s college/university system, added the
College of Engineering and College of Communication, and attained university status. Dr. James also was
responsible for the construction of a new $16.8-million library, an $8.6-million student recreation center,
and the $30-million engineering school facility.
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In July 1992, industrialist Henry Rowan and his wife, Betty, donated $100 million to the institution, then
the largest gift ever given to a public college or university in the history of higher education. Later that year,
the school changed its name to Rowan College of New Jersey to recognize the Rowans’ generosity.

To lead Rowan University into the 21st century, the Board of Trustees named Dr. Donald J. Farish as the
sixth president in July 1998.

Today, Rowan University is divided into a Graduate School and six academic colleges: Business,
Communication, Education, Engineering, Fine & Performing Arts and Liberal Arts & Sciences. Rowan'’s near-
ly 10,000 students can select from among 36 undergraduate majors, seven teacher certification programs,
26 master's degree programs and a doctoral program in educational leadership. The tree-lined campus con-
tains 42 buildings, including eight residence halls, four apartment complexes, a Student Recreation Center
and 43 computer labs.

Rowan is in the midst of an aggressive 10-year plan that will give the university a national reputation for
excellence and innovation and will make it the public university of choice in the region. The plan calls for
the construction of new academic buildings and residence halls, renovation of most of the existing facili-
ties, implementation of a comprehensive landscaping plan and purchase of nearly 600 acres in nearby
Harrison and Mantua townships for the University’s third campus. The anchor of the new campus, located
two miles west of Glassboro, will be the South Jersey Technology Park at Rowan University-a project
expected to play a significant role in the economic development of the region.

Throughout its history Rowan has earned a reputation as a high quality, moderately priced university. Its
programs and achievements have caught the attention of national organizations that evaluate colleges and
universities. US News & World Report ranked Rowan University in the “Top Tier” of Northern Regional
Universities. Kaplan included the University in “The Unofficial, Biased Insider’s Guide to the 320 Most
Interesting Colleges.” Also, Kiplinger's named Rowan University one of the”100 Best Buys in Public Colleges
and Universities” and the Princeton Review included Rowan in the latest edition of “The Best Northeastern
Colleges.”

From the modest normal school begun more than 80 years ago, Rowan University has become an extraor-
dinary comprehensive institution that has improved the quality of life for the citizens of New Jersey and the
surrounding states.

The Rowan University Mission

A leading public institution, Rowan University combines liberal education with professional preparation
from the baccalaureate through the doctorate. Rowan provides a collaborative, learning-centered environ-
ment in which highly qualified and diverse faculty, staff, and students integrate teaching, research, schol-
arship, creative activity, and community service. Through intellectual, social and cultural contributions, the
University enriches the lives of those in the campus community and surrounding region.

The Rowan Vision

Rowan University, at the next level, will continue to focus on its commitment to learning and teaching,
combining liberal education with professional preparation. Rowan will advance through the rankings of
regional universities on the strength of its excellent undergraduate programs and its noteworthy develop-
ment of a learning-centered environment. At the same time and without compromising the primacy of its
focus on residential, undergraduate education, Rowan University will continue to build on its growing lead-
ership in graduate and continuing professional education.

The Rowan Experience

The pursuit of high qualitative standards for academic programs for Rowan University will be carried for-
ward in the context of a philosophy that the ideal educational experience focuses on the development of
students as whole persons while they are engaged in rigorous academic pursuits. While cultivating the
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complete intellectual, physical, emational, social and cultural well being of all members of the University
community, the Rowan experience is built upon residential learning communities, mentoring programs, a
commitment to service learning and volunteerism, a required Rowan Seminar for incoming freshmen, and
awareness of current findings in the study of student life. Additionally, the Rowan experience provides the
opportunity for students to work closely with faculty and professional staff in research and professional
activities. A principal goal at Rowan is to motivate all students to take responsibility for their own learning,
which is the outlook most conducive to the strongest intellectual growth and development.

Goals
(adopted from Five Year Plan, Strategic Objectives, 2003-2008)

Academic Programs

High quality academic programs will provide opportunities for student research and collaboration.
Student learning outcomes will be assessed to help students improve and maintain academic success and
to assist the institution in monitoring quality. Programs will meet national standards of excellence through
national accreditation, peer review and/or benchmarks against standards in the discipline.

Information Resources

Rowan University will develop and maintain an effective technology infrastructure to support the uni-
versity's information-system needs. Information Resources, along with Campbell Library, will play a signif-
icant role in assisting students and faculty in identifying and mastering rapidly developing technological
resources that are such a dominant force in storing and transmitting information. In addition, Campbell
Library will be a key participant in the University's efforts to ensure that all students attain a sufficient level
of information literacy supportive of integrative learning.

Academic and Student Support

Rowan University is committed to providing high quality, student-centered academic and student support
services that increase and enhance retention and graduation rates. Implementation of a comprehensive and
effective enrollment management plan will allow the university to maintain enroliment at current levels,
continue to seek high quality students, assure diversity of the student body, and better accommodate stu-
dents” admission into “and progress toward completion of their desired majors.

Learning Community

We will continue fostering a community of scholars dedicated to the concept of an integrated learning
experience. Increased interaction between faculty and students, as well as the removal of artificial walls
that traditionally stand between what students learn in and out of class, will become the hallmark of the
Rowan experience. Interdisciplinary and integrative learning will be stressed; living/learning programming
will be enhanced; educational programs and student support services will be integrated, and residence hall
programming will be further developed. We will broaden our understanding of teaching to incorporate help-
ing students to develop in settings outside of the classroom.

International/Multicultural Understanding

We will continue to develop students” understanding of the similarities and differences among various
cultural groups and enhance their appreciation of other cultures and of the worth of all individuals regard-
less of cultural background. Importantly, to move beyond tolerance in intergroup relations on campus will
require both curricular and co-curricular activity.

10



INTRODUCTION

Community Service

We embrace our mission of providing service to our community and region and promote an enhanced
sense of civic responsibility and a higher level of civic engagement for all members of the Rowan commu-
nity. Rowan University is one of the major economic engines of South Jersey and is also the major cultural
and intellectual center in the area. We provide services, life-long educational opportunities for the work-
force, cultural events and resources, and enrichment of the intellectual life of the region.

Organization of the University

Under the leadership of its Board of Trustees and its chief executive officer, the president, Rowan
University is organized into five divisions. The provost directs the University's academic affairs and over-
sees its strategic planning efforts; the vice president for student affairs directs student and academic sup-
port services; the vice president for administration and finance directs financial, budgetary and administra-
tive functions; the vice president for university advancement directs development and alumni relations; and
the vice president for university relations directs the institution's communications efforts.

The division of academic affairs is composed of a Graduate School and six academic colleges: Business,
Communication, Education, Engineering, Fine & Performing Arts and Liberal Arts & Sciences--each direct-
ed by a dean. The provost and the four associate provosts direct academic affairs and information
resources.

In addition to its Glassboro campus, the University maintains a branch campus in Camden, New Jersey.
Geared to meet the needs of urban residents, the Camden campus offers several baccalaureate degree pro-
grams as well as a full range of general education offerings.

Assessment of the work accomplished in the four divisions is integrated in the planning cycle of the
University. Student participation in the assessment effort is expected and will be an important contribution
to the learning experience.

"



DIVISION OF ACADEMIC AFFAIRS

Organization of the University

Under the leadership of its board of trustees and its chief executive officer, the president, Rowan
University is organized into five administrative divisions and six academic colleges and The Graduate
School. The provost directs the academic affairs division, and the vice president for student affairs directs
student support and academic services. The vice president of administration and finance directs the
University's business and administrative affairs, and the executive director for budget and planning directs
institutional research and planning, the academic budget and the grants funding budget. The executive vice
president for university advancement directs all development and external affairs of the University.

The six academic colleges within the University are: Business, Communication, Education, Engineering, Fine
and Performing Arts and Liberal Arts and Sciences. Each academic college is directed by a dean. The provost
and the two associate provosts direct academic affairs and information resources. The dean of students super-
vises all student affairs. The dean of The Graduate School provides leadership for graduate education.

In addition to its Glassboro campus, the University maintains a branch campus in Camden, New Jersey.
Geared to meet the needs of urban residents, the Camden Campus offers several baccalaureate degree pro-
grams as well as a full panoply of general education offerings.

Office of the Provost

Christy Faison, Interim Provost
Bole Hall

(856) 256-4108
faison@rowan.edu

Patricia Mosto, Interim Associate Provost for Academic Affairs
Bole Hall

(856) 256-4012

mosto@rowan.edu

Robert Zazzali, Associate Provost for Faculty Affairs
Bole Hall

(856) 256-4110

zazzali@rowan.edu

Rowan University is an institution of higher learning in which priority is given to the intellectual devel-
opment of its students. Intellectual development is held to be important for its own sake, essential as part
of preparation for future careers and significant for the personal growth of students. Further, the University
is committed to an academic tradition that encourages research and provides public service as a function
of its social responsibility.

All academic programs offered at Rowan University have broad perspectives affecting the mind, body and
spirit of its students. Intellectual pursuits often are matched by experiential enrichment-field experience,
work study and personal involvement.

Students at Rowan University are expected to master bodies of knowledge. This mastery is typically
accomplished by means of subject-matter specialization in combination with a required general education
program strongly based in the liberal arts and sciences.
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Academic excellence is core to all programs at Rowan University. Our faculty has the requisite expertise
to assure the currency and high quality of the curriculum. The academic administrators and professional
staff are selected according to their experience and expertise in curriculum, policy, and leadership. Support
staff is essential to a well-functioning division that aims to promote student learning. Academic programs
at Rowan University are reviewed, enhanced and/or modified regularly by the faculty to assure excellence
and currency. Student learning outcomes assessment provide information to make changes where needed
in the curriculum or to assure the excellence of programs. We seek accreditation or external review for aca-
demic programs to demonstrate quality.

The Academic Affairs Division is headed by the Provost or Chief Academic Officer. The Provost is respon-
sible for leadership and oversight of academic programs, faculty affairs, the Library, technology delivery and
planning and the Rowan University Camden Campus. The Deans of the Colleges of Business,
Communication, Education, Engineering, Fine & Performing Arts, Liberal Arts & Sciences and the Graduate
School, Library and Rowan at Camden report to the Provost. The Provost reports directly to the President
and is second in the chain of command of the University.

Rowan University at Camden

Eric Clark, Dean

Tyrone W. McCombs, Associate Dean
Boradway at Cooper Street

Camden, NJ

(856) 756-5400

clarke@rowan.edu
mccombst@rowan.edu

Rowan University Camden Campus offers programs and services convenient for the residents of the City
of Camden and surrounding counties. Students attending the Camden Campus can take general education
courses and complete a full degree program in one of the following majors: Sociology, Elementary
Education, and Law and Justice Studies.

The English as a Second Language (ESL) Program on the Camden Campus is very unique. It provides non-
native speakers of the English language with the opportunity to study English, improve their language and
academic skills and take Rowan courses at the same time.

The Educational Opportunity Fund (EQF) Program on the Camden Campus provides students who are
financially or academically disadvantaged New Jersey residents the opportunity to pursue a degree. The
EOF students are required to attend a summer pre-college program. During the program, students are
enrolled in college preparatory and developmental courses. At the end of the summer program students are
evaluated for acceptance to the University for the fall semester.

The courses at the Camden Campus are offered in the day and in the evening for a diverse student body.
The flexible course scheduling is designed for individuals who may work. In addition, the Camden Campus
also has a Childcare facility for those students who may have family responsibilities.

Rowan University Camden Campus also offers cross registration with Rutgers University-Camden and
Camden County College-Camden. In addition, the Camden Campus offers a limited number of support serv-
ices in collaboration with the City institutions including the Library and recreation center.
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Campbell Library

Gregory Potter, Acting Dean
Campbell Library

(856) 256-4800
potter@rowan.edu

The Keith and Shirley Campbell Library, a 118,000 sq. ft. facility, houses more than 350,000 books, doc-
uments, multimedia materials, newspapers, and special collections. In addition, the library subscribes to an
extensive number of online periodical and special information databases in support of the diverse academ-
ic programs and majors offered by the University. To provide needed complementary resources, print sub-
scriptions are also held to key academic journals, with extensive backruns in microfiche, microfilm, and
bound volumes.

The Library provides two major special collections, one of which is a depository collection of selected
U.S. federal and State of New Jersey documents, available in both print and microform. The other is named
in memory of Frank Stewart, a prominent New Jersey industrialist who donated an extensive and valuable
collection of New Jersey historical documents and artifacts.

With connection to the Rowan campus network, the library is available online 24 hours daily. Reference
librarians are available during regular library hours to assist patrons in using both the print and online
resources. Specialized databases, such as the multi-million volume OCLC bibliographic database, can be
accessed with librarian assistance. Two electronic reference rooms in the library are available during regu-
lar library hours. Patrons with laptop computers can be accommodated in the main building.

The library provides orientations, tours, and workshops throughout the academic year, including the sum-
mer sessions. A 30-workstation lab is available for “hands on” library instruction.

Located in the Wilson Fine and Performing Arts Building is the Music Library, which houses a large col-
lection of scores, CDs, recordings, and other related materials. Listening equipment is available.

Information Resources

Anthony Mordosky, Associate Provost
Memorial Hall

(856) 256-4743

mordosky@rowan.edu

The Division of Information Resources provides leadership, planning, coordination, and support services
for the information technology infrastructure of the university and its satellite campus. Information
Resources is committed to providing students, faculty, and staff with universal access to library and infor-
mation technology resources that support and enhance academic and administrative programs and promote
student centeredness, excellence in instructional practice, quality management, and efficiency and integri-
ty of operations.

This division consists of the Office of the Associate Provost for Information Resources, Instructional

Technology, Management Information Services, Network and System Services, and the Information
Resources Support Desk.



THE GRADUATE SCHOOL

S. Jay Kuder, Associate Provost for Research and Dean
Memorial Hall

(856) 256-4053

kuder@rowan.edu

The Graduate School mission is to provide programmatic leadership, coordination and administrative sup-
port for quality graduate programs and experiences at Rowan consistent with national, state and regional
educational needs. Through graduate degree programs at the master’s, specialist, and doctoral levels and
through graduate certificate programs and graduate courses, The Graduate School expands academic
opportunities for students to meet workplace, professional and personal desires for lifelong learning. Led
by the Graduate Council, graduate program advisors and faculty and the Dean and staff of The Graduate
School, the Rowan graduate experience is an integral component of the overall University mission to pro-
vide an exceptional environment for achievement and fulfillment.

The office of The Graduate School, located in Memorial Hall (1st floor), is open Monday through Friday
(Monday through Thursday from mid-May to mid-August). The main phone number of The Graduate School
office is (856) 256-4050. The office can be reached by e-mail at gradoffice@rowan.edu.

The office staff can provide information about graduate programs and admissions procedures and can
help students obtain additional academic advisement. The staff of the office of The Graduate School are:

S. Jay Kuder,
Dean, The Graduate School
(856) 256-4053
kuder@rowan.edu

Dorie Gilchrist
Director of Graduate Admissions
(856) 256-4054
gilchrist@rowan.edu

Brenda Marlin
Coordinator, Graduate Advisement Services
(856) 256-4051
marlin@rowan.edu

Karen Haynes
Coordinator, Graduate Admission Services
(856) 256-4052
haynesk@rowan.edu

Karen Heiser
Secretary to the Dean
(856) 256-4167
heiser@rowan.edu

Alicia Groatman
Admission Specialist (Post-BA Programs)
(856) 256-4027
groatman@rowan.edu

Cheri James
Secretary
(856) 256-4059
jamesc@rowan.edu

15
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Admission to The Graduate School

To be admitted to a graduate program (degree or non-degree) at Rowan University, an applicant must
have a baccalaureate degree from a regionally accredited college or university in the United States or its
equivalent from a foreign institution of higher education.

Applicants to graduate degree programs must also present evidence of potential for graduate study
demonstrated by undergraduate academic performance, two letters of recommendation (at least one should
evaluate related professional skills, e.g., teachers should include an evaluation of teaching skills by a super-
visor), and standardized test scores taken within the last five years. Some programs have additional spe-
cific requirements. The Graduate Application contains information about specific program requirements;
program descriptions in this catalog also identify program-specific additional admission requirements.

Graduate applications are available for degree, non-degree, certificate and certification programs by con-
tacting The Graduate School, Memorial Hall, Glassboro, New Jersey 08028-1701; (856) 256-4050; fax (856)
256-4436; or on line at gradoffice@rowan.edu.

Honors Admission for Rowan Students

Rowan students who have graduated within the last three years, or Rowan seniors in their final semes-
ter, will be guaranteed admission to appropriate master's degree level programs in The Rowan Graduate
School if they have achieved a cumulative GPA of 3.8 or above in their undergraduate coursework and meet
other admissions requirements. These students would be exempt from paying an application fee and from
taking standardized tests except where it is necessary to meet standards recommended by accrediting bod-
ies, certification agencies, statutory regulations and/or professional societies.

Admissions Requirements for International Applicants

In addition to the application requirements for all students as noted above, foreign or international appli-
cants who have completed a baccalaureate degree at a college or university outside the U.S. are required
to earn minimum scores of 213 (computer-based test) or 550 on the paper test of English as a Foreign
Language (TOEFL), provide evidence of immunization against measles, mumps, and rubella, and evidence of
the ahility to have medical insurance coverage during their proposed stay in the U.S. Applicants are further
required to submit all application materials, including transcripts, diplomas, certificates, etc. translated into
English. Foreign or international applicants must arrange with World Education Services to have at least a
document by document review of their educational credentials. World Education Services must confirm that
the applicant’s undergraduate experience is the equivalent of four years of undergraduate study at an
accredited U.S. college or university, culminating in the bachelor’s degree. Also, foreign or international stu-
dents are required to certify that sufficient funds to support their academic and personal living expenses
during their stay in the U.S. are available. A non-refundable admissions deposit of $300.00 is required as a
condition of granting the F-1 visa. This deposit will be applied to tuition and fees for the student's first
semester at Rowan University. Student deposits which are not applied to tuition costs within one year of
acceptance may not be applied to tuition costs after that time.

The F-1 visa is the only visa acceptable to Rowan University for purposes of admission. As a condition of
continuing matriculation, foreign or international students are required to maintain full-time (at least 9
semester hours per term) enroliment in graduate courses leading to a degree.

Program Transfers

Students wishing to transfer from one program to another should complete a transfer request form and
return the form to The Graduate School. Approval for transfer is given by the program advisor of both the
exiting and receiving programs, department chair, college dean, and the dean of The Graduate School. The
student, however, must meet the conditions established by the advisor of the program into which transfer
is requested. Students with questions about program change or special requests should see the program
advisor or the staff of The Graduate School. The six-year requirement for matriculated students to complete
a program begins with the date of the initial program.
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Non-Degree Option

Students who wish to take graduate-level course work for personal enrichment or professional develop-
ment with no intention of seeking acceptance into a graduate degree or certificate/certification program,
may enroll as a “Non-Degree Graduate Student.” Students must meet the prerequisite requirements of the
course/courses for which they wish to enroll. Non-matriculated students must enroll as a non-degree grad-
uate student if they wish to take more than 9 schedule hours at the graduate level and do not intend to
become a degree candidate. Some programs (e.g. the MBA and MST programs) do not permit non-degree
students to enroll.

As a non-degree graduate student, individuals may take up to 18 schedule of graduate course work,
including those courses taken before declaring non-degree status. This limitation does not apply to custom-
designed, professional development courses unless they can be applied to a graduate degree program. Non-
Degree graduate students may take no more than nine (9) schedule hours or three (3) courses in one grad-
uate program. Students who wish to take more than nine semester hours in one program must apply for
admission to that program or seek permission of the graduate program coordinator, with the approval of the
department chair, college dean and the Dean of the Graduate School to take additional courses in that pro-
gram due to compelling circumstances.

Non-degree students may apply for admission to a degree program at any time. They must meet all of
the admission requirements of the Graduate School and the graduate program to which they are applying.
No more than nine (9) schedule hours may generally be utilized toward a degree program (six (6) schedule
hours toward a certificate/certification program). It is the responsibility of the graduate program coordina-
tor, with the approval of the department chair, college dean and the Dean of the Graduate School to deter-
mine which credits can be applied to the program. Admission as a Non-Degree graduate student does not
imply or guarantee acceptance into a graduate degree or certificate/certification program.

Students wishing to apply for the Non-Degree Graduate Student program must complete an application
form, including official transcripts from all undergraduate and graduate schools, and pay the non-refundable
graduate application fee.

Restriction on Non-Matriculated Students

Non-matriculated graduate students must apply for admission to a graduate program (degree or non-
degree) before completing nine hours of graduate credit if they wish to continue graduate study. The
University reserves the right to specify what courses may be available for non-degree seeking and non-
matriculated students and to establish certain minimum qualifications for enroliment in graduate courses
by non-degree seeking students and to restrict their course registrations. Most M.B.A. and M.S.T. graduate
courses are not available to non-degree seeking and non-matriculated students.

No more than nine semester hours of graduate courses may be taken by non-matriculated students. No
more than eight semester hours may be taken in any one semester. Non-degree and non-matriculated stu-
dents who register for graduate courses at Rowan University for the purpose of pursuing certification
through the New Jersey Department of Education are subject to all restrictions applicable to other non-
degree seeking and non-matriculated students regarding course enrollments and course credit limitations.

Post-Baccalaureate Teacher Certification Programs

Post-baccalaureate teacher certification programs are available in approved undergraduate teacher cer-
tification programs at the University. These programs are designed to provide initial teacher certification to
candidates who may be graduates of an accredited college or university or certified teachers seeking an
additional certification that does not require a master's degree. These programs require an earned bache-
lor's degree in undergraduate programs with the same course requirements as Rowan's degree programs.
Admission to post-baccalaureate teacher certificate programs is through the Graduate School Office of
(256-4027).
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Courses in post-baccalaureate programs are at the undergraduate level. Students accepted into the post-

baccalaureate teacher certification program are restricted to a maximum of six semester hours of graduate
course work. Registration in additional graduate courses requires the approval of The Graduate School
dean. Students who exceed this six semester hour maximum may have their registrations withdrawn.

Frequently Asked Questions about Graduate Study

1.

How can | take a course before being accepted into a program?

Some students prefer to “try out” one or two graduate courses before applying to a program or to improve
their academic or professional credentials. Non-matriculated students are permitted to take up to nine
credits (usually three courses) of graduate coursework . Non-matriculated students may during the
Extended Registration period if they provide proof of the award of the undergraduate degree. If students
provide evidence of the award of a master's degree or higher, they will be permitted to register for non-
reserved courses beyond the nine credit limit. Matriculated, non-degree students may take up to 18
semester hours of coursework (but no more than 9s.h. in one degree or 6s.h. in one certification program).
Can | go part-time?

A substantial number of students pursue degree or certification programs on a part-time basis. To
accommodate these students, academic departments have scheduled most graduate courses in late
afternoons and evenings. Most graduate courses meet once a week, usually from 4:30-7:00, 7:10-9:40,
or 6:30-9:00 p.m. in the fall and spring semesters. The Registrar’s Office prepares course schedule book-
lets each semester listing available courses and meeting times.

What are the application deadlines?

Most Rowan University graduate applications are accepted at any time of the year (rolling admissions).
However, selected graduate degree programs have established application deadlines (October 15 for
early admissions decisions and March 15 for the School Psychology, Learning Disabilities, Student
Personnel Services, Mental Health Counseling and Writing programs. The Master of Science in
Teaching application deadline to submit all materials, including relevant test scores, is April 1.

How are admissions decisions made?

Applications cannot be reviewed by a program admissions committee until all required materials are
received. In order to facilitate this process, all materials should be submitted at one time in the enve-
lope attached to the application. Applicants will be notified of a decision as soon as possible by letter.

Because of competition for available slots, students must be aware that complying with all admissions
requirements does not guarantee acceptance. Applicants are evaluated on the basis of multiple crite-
ria: grade point average (both undergraduate and graduate); recommendations; standardized test
scores and any additional criteria required by the program of choice, such as interviews, writing sam-
ples, etc., as listed in the application requirements in this catalog under individual program descrip-
tions. Every effort is made to identify and admit those students who demonstrate clearly both the abil-
ity to benefit from the proposed program of study and the greatest promise of scholarly achievement
by carefully examining a variety of different criteria.

How long can | take to complete my program?

Students have six years from the date they matriculate to complete their graduate degree programs.
Under certain circumstances, a one-time extension of up to one additional year may be granted.

Can | get financial aid?

Need-based financial aid for graduate students is administered by the Office of Financial Aid at Rowan
University (256-4250). Applications should be filed as soon as possible after January 1. Applicants are
advised not to wait for an admission decision before applying for need-based financial aid. In addition,
a limited number of graduate assistantships are available annually through The Graduate School.
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Applications are available in March prior to the fall semester of the next academic year. Successful
applicants receive tuition waiver and a stipend in exchange for part-time employment on campus. Call
The Graduate School (256-4050) for more information.

7. What if | just want to get New Jersey teaching certification?

At Rowan University, the post-baccalaureate program leading to regular initial New Jersey teaching
certification is an undergraduate program.. Individuals who seek additional certifications at the gradu-
ate level are encouraged to apply for program admission through The Graduate School.

Academic Policies and Requirements

The following selected policies and procedures govern conditions that affect student enroliment. It is
important to note that these are not a summary of all academic policies and procedures that govern gradu-
ate study. For more information on these and other policies that may relate to academic affairs, students
are encouraged to consult the Graduate Student Handbook.

Registration Procedures

Telephone and on-line registration for matriculated students is usually conducted in April and May for the
Fall semester, in October and November for the Spring semester and in March for the Summer sessions.
Consult the Master schedule of Classes for exact dates.

The Master Schedules of Classes may be viewed at http://www.rowan.edu/studentaffairs/registrar/.
Course availability information is at: http://sinfo.rowan.edu/

Payment of tuition and fees for those students who use telephone and on-line registration must be made
by the date indicated on the course confirmation invoice (term bill). Students who do not pay by the date
indicated on the invoice will have their confirmations canceled. Students wishing to re-register after such
a cancellation may do so at final registration by making selections from courses with seats remaining and
paying tuition and fees at that time. Please note, that students who register during the final registration
period will be charged a late registration fee.

In some instances, students who request courses via telephone registration will not receive such cours-
es because they may have been canceled or closed because requests exceeded seat capacity. When this
occurs, charges for these courses will not appear on the term bill. Students whose requests for courses are
not accepted may register for alternative courses during the schedule adjustment period or at final regis-
tration for no additional charge.

Telephone and on-line registration course confirmation invoices for students receiving scholarships, VA ben-
efits, graduate assistant stipends and other financial aid must be validated by the Business Office by the date
indicated on the invoice. Students are responsible for this validation regardless of who is paying the bill. If
such validation has not been completed by the due date on the invoice, the confirmation will be canceled. If
students wish to re-register after such a cancellation, they may do so at in-person registration by making selec-
tions from courses with seats remaining and presenting evidence of financial aid at that time.

Final Registration

(Matriculated and Non-Matriculated Students)
Final registration is usually conducted one week prior to the beginning of a semester or summer session.
A late registration fee is charged.

Advising

Information and advising about the programs and requirements are available from The Graduate School
and the graduate program advisor. A program advisor is designated for each program. In addition, for those
programs requiring a liberal arts or fine arts content component, an academic advisor is also available from
the appropriate academic department. Program advisors are assigned only to fully matriculated students.
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It is the student’s responsibility to seek advisement and to follow the prescribed program. Variances from
requirements must be approved by the program advisor, the academic department chair, the appropriate col-
lege dean and the dean of The Graduate School. Since most courses are offered on a rotating basis, the
student should confer with the program advisor to establish a sequence for enrolling in courses.

Immunization and Medical Records

As a condition of admission and continued enrollment, each student is required to provide evidence of
immunization against measles, mumps, and rubella (N.J.S.A. 18A:61D-1). Students are also required to sub-
mit a complete medical record to the student health center. Additional information on these requirements
is available from The Graduate School. (256-4050) or the Student Health Center (256-4333).

Deferred Payment Plan
Under certain circumstances, deferred payments plans are available for full-time students. For more
details, students must consult with the Bursar's Office (256-4150).

Full-Time Status
A full-time graduate student is a student who is matriculated in a graduate program and has enrolled for a
minimum of nine (9) credit hours per semester.

Academic Honesty

The vitality of any academic program is rooted in its integrity. It is essential to Rowan University that the
grades awarded to students reflect only their own individual efforts and achievements. Each segment of the
academic community, i.e., faculty, students and administration, is responsible for the academic integrity of the
University. Academic dishonesty, in any form, will not be tolerated. Students found to have committed an act
of academic dishonesty may be subject to failure in the course, suspension from the University, or both.

Grading System

The interim grade of IN (incomplete) may be assigned by an instructor under certain circumstances. This
grade must be removed before the end of the following academic semester. If students believe that cir-
cumstances warrant an extension, they may request the instructor, in writing, for such an extension. If
approved, the instructor will renew the incomplete in the Registrar’s Office when grades are due. Failure to
remove the incomplete grade within the prescribed time will automatically change the IN to an F.

The following are used to evaluate students’ performances in courses:

letter grade point value

A 4.0 Excellent

A- 37

B+ 33

B 3.0 Good

B- 2.7

C+ 2.3

C 2.0 Fair

C- 17

D+ 1.3

D 1.0 Poor

D- 0.7

F 0.0 Failure
—Pass

NC —No Credit

IN —Incomplete
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The following notations are made by the registrar:
W —Withdrawal
NR —Not Recorded

The NR notation will be inserted by the registrar when instructors do not record grades for students in
courses in which these students are registered. This notation may be changed later to a regular letter grade
by instructors using the Change of Grade procedure. The symbol could be changed to a W if students pres-
ent sufficient evidence of withdrawal from the course involved.

The interim grade of IN (incomplete) may be assigned by an instructor under certain circumstances. This
grade must be removed before the end of the following academic semester. If students believe that cir-
cumstances warrant an extension, they may request the instructor, in writing, for such an extension. If
approved, the instructor will renew the incomplete in the Registrar's Office when grades are due. Failure to
remove the incomplete grade within the prescribed time will automatically change the IN to an F. Doctoral
students proceeding through the 12 semester hours of dissertation credits are awarded the IP (In Progress)
designation instead of the IN (Incomplete) grade until the sequence is completed.

Grades of C- and below do not meet the requirements for graduate credit and will not be applied to the
credits necessary for the successful completion of a degree or certification program.

Process for Resolving Disputed Grades

It is the responsibility of the classroom instructor to evaluate each student’s work and to assign a grade
which is a fair and valid measure of the student’s achievement in the course. In the event of a dispute over
an assigned course grade, the student will document in writing the rationale for the grade dispute. The stu-
dent must provide a copy of his/her perception of the dispute to the instructor and the department chair. It
will then become part of the permanent record concerning the dispute. This document must be signed and
the date of the transmittal to the instructor and the department chair noted on the document.

1. Departmental Level:

(a) The student and instructor will meet to attempt resolution of the disputed grade. If the instructor
is no longer accessible for any reason (e.g., prolonged illness, no longer at Rowan), the student
may continue the process as noted in this palicy by first meeting with the department chair.

(b) If the matter is not resolved, the student and instructor will meet with the department chair who
will act as a facilitator to determine if resolution is possible. These steps must take place with
in fourteen (14) working days from the date the student knew or should reasonably have known
about the alleged unfair grade. The timing of the resolution of a disputed grade is very important
to students for a variety of reasons, so faculty should make every effort to meet with students to
discuss disputed grades as early in the process as possible. If the dispute cannot be resolved
informally, faculty must continue to be available as much as is feasible to assist in the resolution
of the dispute.

2. College Level:

If the issue is not resolved at the department level, within seven calendar days of the departmental leve
meeting, the student shall schedule a meeting with the appropriate academic dean and will provide, in
writing, the rationale for the grade dispute. The academic dean will attempt to effect a reconciliation
between the two parties within ten calendar days of receiving the student’s written rationale for the
grade dispute. Pertinent documentation provided by the instructor and the student shall form the basis
of discussion at this stage.

3. Grade Grievance Committee Level:

If the matter is still unresolved, fourteen calendar days after the meeting with the academic dean or
associate dean, the student may pursue the matter with the associate provost for academic affairs. The
assaciate provost for academic affairs will provide the Grievance Committee with the student’s written
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grievance to determine whether a formal hearing is warranted. If the Grievance Committee determines
a formal hearing is warranted, a date and time will be set for the hearing. The Grade Grievance
Committee shall, at the conclusion of the hearing, have prepared a written recommendation to the
provost. The recommendation shall be submitted within four working days after the hearing.

4. Provost Level:

Within ten working days of receiving the recommendation, the provost will take action and shall notify
both parties in the grievance of the decision and action taken. This action is final.

The Grievance Committee shall be composed of two faculty members appointed by the Senate, two stu-
dents appointed by the SGA, and two administrators appointed by the University president or his/her
designee. A chairperson shall be elected from and by the membership and shall have the right to vote. The
associate provost for academic affairs shall serve as an ex-officio member of the Committee without vote.
A majority of the Committee membership must be present for all meetings of the committee.

Every effort will be made by the associate provost for academic affairs to schedule a grade grievance
hearing at a time that is mutually convenient to the instructor and the student. This may, however, not
always be possible. The associate provost for academic affairs will set the schedule for the meeting after
careful consideration of the personal schedules of the parties involved. A hearing will not be set for a time
when either the instructor or the student has a class at Rowan scheduled. One continuance is permitted if
unforeseen events make one or the other party’s attendance impossible. Thereafter, a new date for the
hearing will be set, and the committee will be convened despite the absence of one or both of the parties
to the dispute.

If any committee member has a direct personal or professional relationship with any individual(s)
involved in a particular case, that committee member may disqualify him/herself from serving on the com-
mittee while the case is being heard. Further, if a charge of bias is raised by an individual, the contested
committee member may disqualify him/herself from committee deliberations. Failing voluntary action in
either situation, the committee itself must reach a decision as to the continuance of the individual so ques-
tioned. If a member is disqualified, another individual from the same constituency shall be appointed to
serve in his/her place.

Academic Warning and Dismissal
From the Graduate Program

Academic Warning
Students will be placed on academic warning for either of the following conditions:

1. A student receives two grades (6 s.h.) of C+ or below.
2. A student has a cumulative GPA of less than 3.0 after accumulating 9 graduate credits or more.

Dismissal Conditions

Academic dismissal occurs when students fail to maintain satisfactory progress toward the attainment
of their graduate degrees or certifications. Students accumulating more than 6 s.h. of C+ or below or earn-
ing a cumulative GPA of less than 3.0 after taking 12 graduate credits or more will be subject to academic
dismissal. Such dismissal will generally, but not always, take place at the end of the academic year,
whether or not the student is currently registered for courses. Students so dismissed may not register for
any additional graduate courses at Rowan University either as matriculated or non-matriculated students.
Students who do register will have their registrations withdrawn by the Registrar. Students who have been
dismissed may seek readmission through the Office of The Graduate School after one academic year.
Students who are dismissed forfeit grants, graduate assistantships, and/or scholarship aid that may be in
effect at the time. Students who are academically dismissed have the right to appeal through the dismissal
appeal process of The Graduate School.
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Class Attendance

Students are expected to be present at each scheduled class for which they are officially registered.
Rowan’s “community of learners” can be realized only when teachers and learners interact in ways deemed
appropriate for any particular class. Because Rowan recognizes diversity in both teaching and learning
styles—and even course design and delivery—rules may vary with the learning experience, e.g., online or
distance learning courses.

Faculty establish the parameters of a particular learning experience and are expected to maintain the
efficiency of the community and to keep accurate attendance records. Faculty are also expected to counsel
students who develop a pattern of excessive and unexplained absences, and to request assistance from the
dean of students if the pattern of absences continues.

Students who are absent for reasons of illness, death in the family, inclement weather, religious obser-
vances, official university activities or for matters of personal conscience should inform each of their
instructors, ideally with a written excuse, before the fact or as soon as possible thereafter. Except in cases
where classroom experience cannot be repeated, faculty may provide these students the opportunity to
make up written work, tests or other assignments at the earliest possible convenient time.

In any event, faculty are under no obligation to make special provisions for students absent for reasons
other than those listed above.

Faculty may establish additional attendance criteria which are consistent with the above paragraphs. In
learning communities, where attendance is critical to the functioning of the group, the rationale and justi-
fication for additional attendance requirements must be part of the syllabus provided for students prior to
the end of the drop/add period.

Audit Policy

Students who wish to attend classes in a particular course and not receive credit may do so by register-
ing for the course as an auditor. Auditors must register on the last day of the late registration/drop-add peri-
od after all students who wish to take the course for credit have had the opportunity to register. Auditors
may choose whether or not to do the normally required course work; likewise, instructors may choose
whether or not to formally evaluate auditors” work. Auditors receive neither grade nor credit for any course.
Courses designated “AU” (audit) on students’ transcripts do not count in defining full-time/part-time status,
financial aid or veterans’ benefits, or degree requirements. Students are not permitted to audit private les-
sons for credit in the Department of Music, internships, student teaching, independent study, or other expe-
riential courses, or courses with mandated academic prerequisites. Tuition for courses taken under the audit
designation is established by the University's Board of Trustees.

Withdrawal System

Registration in a given Rowan University course implies the student’s obligation to complete its require-
ments. Provisions for withdrawal are made for special circumstances. Except in extreme circumstances
when the department chair and the dean of a particular college allow, students are not permitted to with-
draw from the same course more than two (2) times.

The notation of W, withdrawal, is not a grade. The notation of W is made by the Registrar on the basis
of information supplied by the student. Students should follow the regulations stated below in order to
receive the notation of W.

a. To drop a course during the drop/add period only, students must secure a “Drop/Add” Form from the
Registrar's Office. When students withdraw from a course during the drop/add period, neither the
course nor the drop will be recorded on the transcript.
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b. To withdraw from a course between the drop/add period and mid-semester, students must secure a
“Withdrawal from Course Request Form A" from the Registrar’s Office. The reason for the request may
be stated on the form and must be signed by both the student and the course professor, who must note
the student’s last date of attendance in class on the form. Upon receipt of the signed “Withdrawal from
Course Request Form A,” the Registrar’s Office will enter a W on the official transcript.

c. To withdraw after mid-semester, the same process as stated in item “b” above will prevail, except that
the reason(s) for the request must be stated and approval must be obtained from the professor and
respective department chairperson. If the approval is granted, the professor will indicate that the stu-
dent is withdrawing with a passing grade (WP) or withdrawing with a failing grade (WF). The profes-
sor will also note the student’s last date of attendance in class on the form. Upon receipt of the prop-
erly approved form, the Registrar's Office will enter a WP or WF on the official transcript.

d.  Withdrawals during the last four weeks of the semester are considered exceptional and may occur only
with the approval of the professor, department chairperson and dean and only for good and sufficient
reasons beyond the control of the student. (WP/WF remains in effect.)

Repeating a Course

In the event that a student must or voluntarily chooses to repeat a course, the grade received for the
repeated course will constitute the final grade for that subject for cumulative G.PA. purposes—whether
the grade is higher or lower than the grade received in the original course. The original grade, although not
counted in the cumulative G.PA., remains on the student’s transcript. It is the responsibility of the student
to notify the Registrar’s Office when a course is repeated. The G.PA. is not changed without this notice. The
University stipulates that the same course may not be taken more than twice including withdrawals.
However, except for general education courses, further restrictions may be determined by the individual
departments/ colleges, only to meet standards recommended by accrediting bodies, statutory regulations,
and/or professional societies. Appeals may be made through the normal appeals process.

Senior Privilege

Seniors at Rowan University who have earned at least a 3.0 GPA may request permission from The
Graduate School Dean to register for one graduate-level course per semester. The total number of all grad-
uate credits taken shall not exceed 6 semester hours. Students may take a graduate course for application
to either an undergraduate or a graduate degree, but may not apply the course to both. For a student to
enroll in a graduate course, recommendations are required from both the student’s undergraduate program
advisor and the chairperson of the department(s) in which the graduate course(s) is housed. Furthermore,
final approval of exceptions to this policy must be obtained from the Dean of The Graduate School.

Requirements for a Graduate Degree and/or Certificate
The requirements for successful completion of each degree and/or certificate program differ, however
there are specific requirements that are common to all graduate programs:

1. A maximum of nine semester hours in graduate credit from another accredited U.S. college or univer-
sity may be applied toward the required program credits, provided the grade for each course is at least
a B (3.0) and has been earned within the last 10 years. Students must complete a form in The Graduate
School Office requesting the transfer of credits from another institution. This form and an official tran-
script of the course(s) should be submitted to The Graduate School for processing. The transfer of cours-
es must be approved by the student’s program advisor, the department chair, the appropriate college
dean, and the dean of The Graduate School.

Transfer courses may be accepted within the following provisions:
a. Transfer courses from accredited U.S. institutions of higher education may be accepted as free electives.

If the student requests that the transfer course be used as a program requirement, the department
offering the Rowan University course for which the transfer course would be substituted and the pro-
gram advisor will review the course description and will recommend action to the department chair, the
appropriate college dean, and The Graduate School dean for final approval.
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In order for Rowan University to recommend to the New Jersey Department of Education that a certifi-
cation be awarded after completion of a program of studies, the student must have successfully com-
pleted a minimum of 15 semester hours or two-thirds of the program’s semester hour requirements
(whichever is appropriate) in residence at Rowan University.

In very rare and compelling instances beyond the control of the student, it may be possible to apply a
selected upper level (junior/senior) undergraduate course to the requirements of the graduate degree
or certification program. Students who wish to request this alternative must do so in writing to their
respective graduate program and academic advisors. Approval must be granted by the advisor(s),
department chair, appropriate college dean, and The Graduate School dean. Students may not request
permission to apply more than 3 credits of such undergraduate courses to their degree or certification
programs. The undergraduate course may only be taken after a student has successfully matriculated
into a graduate program and after written approval as described above has been obtained.

A cumulative grade point average of 3.000 must be maintained for graduate work involved in the pro-
gram course requirements. To maintain satisfactory academic progress, students may earn no more
than six semester hours in courses with grades of C+ or below. Grades of C- and below do not meet
the requirements for graduate credit and will not be applied to the credits necessary in graduate degree
programs. Students must earn at least a B average (3.000 GPA) to receive any graduate degree or rec-
ommendation for certification. Students who fail to maintain satisfactory academic progress are sub-
ject to academic warning and/or dismissal. For information on the University’s academic warning and
dismissal policies, readers are referred to the appropriate section in the catalog entitled “Academic
Policies.” (p 134).

The master's degree or the advanced certification program must be completed within six academic
years following the first enrollment as a matriculated student in graduate courses at Rowan University.
Students who do not maintain continuous enrollment within limits prescribed by University policy may
be involuntarily withdrawn from the University. In rare and compelling instances, an extension of up to
one year may be requested by a degree candidate to complete his/her program. This request may be
granted only once upon approval by the program advisor and dean of The Graduate School.

Most programs require that a student present a written project as one of the requirements for the
degree. The project must have academic significance and must be completed under the guidance of the
student’s program advisor or someone officially designated by the advisor. The project, as a general
rule, will be in the student’s area of specialization in the graduate program. Typically, it will be com-
pleted as part of the requirement of a seminar in the field of specialization. The project must show evi-
dence that the student:

a. understands the essentials of a research problem

b. proceeds independently with a well organized plan of work

c. demonstrates reasonable familiarity in handling the research methods involved in the project

d. demonstrates reasonable facility in writing and interpreting the material, and

e. demonstrates skill in relating findings and conclusions to professional needs.

A final written comprehensive examination is required of candidates for the master’s degree, with the
exception of the Master in Business Administration, the Master of Science in Teaching, and the Master
of Science in Engineering. The examination is normally administered twice a year with a minimum of
three months between the scheduling of the examinations. Prospective graduates may repeat the
examination once. Exceptions to this must be approved by the program advisor, departmental chair,
appropriate college dean and dean of The Graduate School. The examination shall be prepared,
reviewed and the results evaluated by the student’s graduate program committee. The committee shall
also develop a system of identification that ensures the anonymity of the student until the examination
evaluators have completed the assessment of the total examination.
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The examination committee will prepare written, predetermined criteria for success in the examination.
Upon request of the program advisor, these criteria may be distributed, in writing, to the student when
the student applies to take the examination. Students will make application to the program advisor to
schedule the examination.

Comprehensive examinations are usually scheduled in the fall (October-November) and in the spring
(March-April). The specific schedule, within this framework, will be available in advance from the pro-
gram advisor and The Graduate School. Nevertheless, it is the sole responsibility of the student to
schedule the comprehensive examination with his/her advisor. In exceptional circumstances the stu-
dent may be scheduled for the examination in the summer upon the recommendation of the program
advisor and the approval of the dean of The Graduate School.

8. Each candidate for the master's degree is required to enroll in at least two sequential semesters in
which the student must demonstrate the ability to engage in sustained and in-depth study. For the pur-
pose of this requirement, a summer session may be counted as a semester. The seminar and research
courses, with the approval of the program advisor, may fulfill this requirement.

Seminar and Research

(Master of Arts and Master of Science in Teaching)

Only fully matriculated students may register for research seminar courses. Approval by the program
advisor is required before a student may register for any specialization research seminar and internship.
Registration in these courses requires a grade point average of 3.000 in the basic professional and spe-
cialization courses. The student may be required to successfully complete the course, 0824.501 Procedures
and Evaluation in Research, as a prerequisite for registration in the seminar and research courses. Although
the structure of the seminar and research component may vary for the various curricula, each curriculum
includes the study of research methods and findings and the designing and conducting of research.

Where the grade of NC has been recorded from a previous enrollment in the graduate seminar because
the student did not complete the master’s project, the student should register for the appropriate number
of credit hours in “Research Seminar (R)” during a regular term or a summer term. Approval to register for
Research Seminar (R) must be obtained from the dean of The Graduate School.

The written research project must be prepared in the format style of the American Psychological
Association unless approved for an alternate style by the program advisor and the dean of The
Graduate School.

Graduate Credit by Examination
Examinations for academic credits in lieu of regular class enrollment are very rare and are available to
graduate students at Rowan University only under the following conditions:

1. Each department and the program advisor will determine which of the department’s courses, if any,
might be completed for credit by examination.

2. Students who wish to exercise the credit-by-examination option, if it is available, must register and pay
all tuition and fees for the course. Examinations will be administered only once. Students who pass the
examination will be given a grade of “P” (Pass). Students who do not pass the examination must be
given a grade of “NC" (No Credit). Students who receive a grade of “NC" may register and re-take the
course if they wish. However, under no circumstances may students request to exercise the credit-by-
examination option more than once per course.

3. Examinations will be developed by those faculty usually teaching the subject matter, but must be
approved by a majority of the members of the department. Upon the approval of the department, the
program advisar, in consultation with the department chair, should inform the appropriate dean of those
courses for which tests have been developed and which may be used for credit by examination.
Questions regarding courses that may be available for credit by examination should be directed to The
Graduate School. There should be on file in the department more than one form of each examination
for those courses which the department has approved for credit by examination.
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The examination should be comprehensive enough to satisfy the faculty of the department and the
University that academic standards are maintained. The examination may be written, oral or perform-
ance based; but, in any case, it should be evaluated by at least two members of the department who
teach graduate courses, at least one of whom has taught the course for which the examination has
been prepared.

Each program advisor will keep proper records of all examinations for credit and forward a summary of
results to The Graduate School.

A method of periodic review of the effectiveness of examination for credit will be established by the
Graduate Council in accordance with prevailing policies and procedures.

Students may apply to the degree or certification program a maximum of six (6) semester hours through
the credit by examination process.

The University will establish appropriate fees for credit by examination.

The Graduate School, in accordance with prevailing policies and procedures, will establish dates on
which tests may be administered.

27



FINANCIAL INFORMATION

Tuition and Fees at Rowan (2005-2006)*

*subject to annual change

Tuition

Graduate tuition rates are:
Full-Time
New Jersey resident $9.886
Non-resi