How to create a proposal
NSF FastLane
https://www.fastlane.nsf.gov/fastlane.jsp

In order to create a proposal, you must be a registered FastLane user.  A registration form should be sent to sponsoredprograms@rowan.edu to obtain a username and password.  The form may be found at: http://www.rowan.edu/provost/grants/major_sponsors/major_sponsors.cfm.

1. Select “Proposals, Awards, and Status.”
2. Complete the “PI/Co-PI Log In” box.
3. Select “Log in.”
4. Select “Proposal functions.”
5. Select “Proposal preparation.”
6. Select “Prepare proposal”; the current Grant and Proposal Guide can be found on the OSP website at the URL listed above for your reference.
7. Work on various sections of proposal using either direct entry or by uploading
a completed .pdf, .doc, .dvi, or .ps file. There are templates at the OSP website for sections noted by a *.  Templates can be found here: http://www.rowan.edu/provost/grants/research_forms/sponsor_forms/Sponsor_forms.cfm
a. Cover sheet (if you change your budget, don’t forget to update the amount requested in your cover sheet)
b. Project description
c. Project summary
d. References cited 
e. PI/co-PI information (see the guide on our website for instructions on how to add a co-PI)
f. Biographical sketches*--use the required format; see Chapter 2C2f of Grant
Proposal Guide)
g. Facilities and Equipment
h. Current and pending support* (You should include the proposed project).
i. Data management plan*
j. Budget* and justification (must first be approved by OSP).  Budget justification should include:
1. If you have a student, what will he/she do for you?
2. Where might you travel domestically? Include the conference or
collaborator, and location.
3. Where might you travel internationally? Include the conference or
collaborator, and location.
4. Why you need a new computer/equipment (if applicable).
5. Why you need to purchase books/other supplies (if applicable).
6. Who you might invite to Rowan as a collaborator, including where they will travel from.
8. Review proposal. If you need to print, select “print” from the black navigation bar on right of Form Preparation page.
9. When you are done reviewing the proposal, select “Allow SRO access to review, edit, and submit” in Fastlane. This will give OSP full access.  If you don’t know how to do this, see instructions at http://www.rowan.edu/provost/grants/major_sponsors/major_sponsors.cfm
10. OSP will provide you with an electronic copy of the submitted proposal.
