(Initial Letter to External Evaluator Indicating He/She's Been Selected)
Date

To:

(Outside Evaluator)

From:

(Department Promotion Committee Chair)

This is to inform you that Dr.____________________________, Associate Professor of ________________________ and a candidate for Full Professor, has selected you to serve as external evaluator of his scholarly work.  According to Rowan University's promotion procedures, the role of an external evaluator is to "review the applicant's research and creative accomplishments (only) and to comment in writing on the significance of such accomplishments." For your information, this review process will occur around_____________________________.

If you agree to serve as an outside reviewer, please complete and return the bottom portion of this letter to my office no later than __________________.

Thank you.

cc:
(Dean)

   
(Candidate)

PLEASE COMPLETE AND RETURN to: 

______________________________________________________________


 ______________________________________________________________

 ______________________________________   I agree to serve as an external 
        (Please print name)

evaluator for _______________________________.
 

         (candidate)







 __________________________________               _______________
                     Signature                                             

Date
