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November 9, 2011

Dear Student,

This is an official announcement to all on-campus residents and their families regarding the Fall 2011 checkout process. On Tuesday, December 20 at 9:00 p.m. all residence halls and apartment complexes will close for winter break. Students are required to checkout with their building staff and return their key within 24 hours of their last final exam or no later than Tuesday, December 20 at 9:00 p.m., whichever comes first.  Residents’ failure to return their key will result in an automatic lock change fee, ranging from $50-$180, depending on the building. Students should not attempt to return their key by mail. 
 
Residents are not required to bring home all their belongings, but it is highly recommended they bring home any important or valuable items since they will not be permitted to re-enter their building until Spring 2012 check-in on Sunday, January 15.

If a student is unable to checkout within 24 hours of their last final or by 9:00 p.m. on Tuesday, December 20, they should submit a checkout extension request online at www.rowan.edu/rluh between Monday, November 28 and Friday, December 9. Submissions after the December 9 deadline will not be considered. Please keep in mind that submitting a checkout extension request is not guaranteed and will only be considered for extenuating circumstances such as international/domestic flights, academic reasons, etc.

During finals week, December 14 through December 20, Residential Learning staff will be available to complete the checkout process during the below designated checkout times. The checkout locations during these hours will vary for each complex. The location will be advertised by building staff in advance. 

	Fall 2011 Checkout Schedule

	Before December 14
	Make an appointment with RA

	December 14 – 19
	10:00 a.m. – 1:00 p.m.
3:00 p.m. – 6:00 p.m.
8:00 p.m. – 11:00 p.m. (with RA on duty)

	December 20
	9:00 a.m. – 9:00 p.m.


*Important Note to Rowan Blvd. Residents: Rowan Blvd. residents are expected to checkout with building staff during one of the abovementioned checkout times.  All checkout instructions apply to Rowan Blvd. residents with the exception of returning a key.  On Tuesday, December 20 at 9:00 p.m., card swipe access will be removed for all Rowan Blvd. residents (except those with approved winter break housing applications). Non-winter residents will not be permitted back into the complex during the break. 

Residence Halls: Chestnut, Magnolia, Willow, Mullica, Evergreen, Mimosa, Oak & Laurel
All residence halls will be closed for winter break, with the exception of winter athletes who are required to remain on campus during this time period.  Only Winter athletes are eligible to remain in these buildings for the break and they must fill out a Winter Break Housing application at www.rowan.edu/rluh by clicking on “Apply for Winter Housing” by Monday, November 21.

Apartment Complexes: Edgewood Park, International House, Triad, Townhouses, Rowan Boulevard & Whitney 
All apartment complexes will be closed during the winter break, with the exception of any residents who have submitted a Winter Break Housing application. Any residents who wish to stay on campus during the winter break must submit an online Winter Break Housing application at www.rowan.edu/rluh by clicking on “Apply for Winter Housing” by Monday, November 21. 

Winter Break Housing Costs
The winter break housing charge is a flat rate of $479, which will be reflected on your spring semester bill. Students that apply for winter break housing after the November 21 deadline will incur an additional $100 late fee. Please keep in mind that students are not permitted to contract for part of the break. All winter break residents must contract and pay the flat rate fee of $479 prior to the start of winter break, December 21.  Residents who do not apply for Winter Break Housing are not permitted to remain in their housing assignment at any point during the winter break.  

 If you have any further questions, please contact your building staff or the Residential Learning & University Housing Office at      856-256-4266 or housingquestions@rowan.edu. 

Sincerely, 
The Residential Learning & University Housing Office
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