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                                                                           Welcome to Rowan-Virtua SOM!

Rowan-Virtua SOM emphasizes the philosophy of the osteopathic mission in its treatment of the whole patient. In Human Resources, we recognize that it takes a whole medical community to produce the very best D.O.s of the future - faculty, staff, students, and administration all work together toward this goal. We strive to provide you with the tools you need to make your experience with us as comprehensive and progressive as possible. Be sure to take advantage of all the benefits we offer.
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                         Human Resources Staff

Keith Burkhardt, Director of Human Resources
burkhardtk@rowan.edu
856-566-6130

Caren Sheppard, Director of Pension & Benefits
sheppardc@rowan.edu
856-256-4136

Sherry Serrano de Lee, Senior Human Resources Specialist
leese@rowan.edu
856-566-6160

Donna Jones, Human Resources Associate
jonesdon@rowan.edu
856-566-6168

Madelin Lee, Secretary
leemg@rowan.edu
856-566-6163

 

Main Phone Line: 856-566-6159

Fax: 856-566-6170

Mailing Address:

40 East Laurel Road
UEC, Suite 1126
Stratford, NJ 08084

                      

                    

                

                             
                                
                    
                        
                          Recruitment and Staffing Resources
                        
                    


                    
                      
                         	Access PageUp - Recruitment Management and Applicant Tracking System
	Equifax I-9 HQ - Electronic I-9 System 
	Request for Reclassification Form 
	Federal W-4
	NJ W-4
	Direct Deposit Authorization Form
	Student Employment Information
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                         In order to enhance performance and promote personal development, supervisors should complete a formal performance evaluation on at least an annual basis. Supervisors will provide some form of notice in advance of the annual performance review if you or any staff member is performing below a satisfactory level.

After reviewing your performance with the department head, your supervisor will discuss your evaluation with you. The focus will be your progress on the job, the strengths and weaknesses of past performance and to set goals and objectives for the upcoming years. You will have the opportunity to discuss, review and add written comments to the evaluation. You do have an obligation to sign the evaluation to indicate that you have seen it and reviewed it with your supervisor. Upon completion, the performance evaluation will be sent to your HR Office and will be filed as part of your permanent Personnel record.

	Staff Performance Appraisal
	Staff Counseling Notice
	Staff Disciplinary Notice
	Probationary Assessment Form


Learn more about training and development at Rowan University here.
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                         	Mandatory Employment Postings
	Rowan-Virtua SOM Faculty Handbook
	Rowan-Virtua SOM Bylaws
	Office of Employee Equity
	Payroll Services
	Rowan-Virtua SOM Compliance
	Annual Holiday Calendar 2024
	Flexible Work Policy
	Flexible Work Arrangement Agreement
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                         	Voluntary Separation Form
	Request for Personnel Action Form
	Banner ID Request Form
	Request for Out-of-Title Work Approval Form
	Out-of-Title/Payroll Request for Check Form
	Educational Assistance Program Applications
	Change of Address 
	Change of Name and/or Gender
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                         Welcome to The Work Number, your new Employment and Income Verification Service

The Office of Human Resources is pleased to announce we are now using The Work Number as our third party employment verification service.  In the event that you would need to verify employment, The Work Number will help expedite the process of employment verification as it is available to verify 24 hours a day, 7 days a week.  

This automated process is intended for:

	Commercial and business applications, such as mortgage applications, property leases, credit card applications, and pre-employment screening.
	Social Service qualified assistance agencies, such as Medicaid, SSI / SSDI, SNAP, TANF, Child Support, and Public Housing.


For Rowan University Employees:

First time users will need to create an account on theworknumber.com. Scroll down to the middle of the page and select Learn How to Access under "I'm an Employee Looking for my Data". Follow the prompt to sign up for access and create an account.

Once this process is complete, employees can log in and set up their own personal PIN for future access.

For Rowan University Verifiers:

For first time users, create an account on theworknumber.com.  Scroll down to the middle of the page and select Sign Up to Verify under "I'm a Verifier Representing a Business". Follow the prompt to sign up for access and create an account.

	Once their account is approved, they will need to search the employment records for the specific staff member by using their SSN.
	If there are any questions or concerns: please utilize reach out to The Work Number Support at SolutionsSupport@theworknumber.com.
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                         AAUP

American Association of University Professors- MOA (7/1/2019-6/30/2023)
American Association of University Professors* - (07/01/2004 - 06/30/2009)
American Association of University Professors MOA*- (04/30/2004 - 06/30/2015)
American Association of University Professors MOA 2019
American Association of Association Professors MOA attachments 2019

CIR

Committee for Interns & Residents - (7/01/2020-6/30/2024)


CWA
Communications Workers of America Local 1031 (7/1/2014-6/30/2019)
Communications Workers of America Local 1031 MOA 2020

FOP 74
Fraternal Order of Police Lodge 74** - (07/01/2018 - 06/30/2023)

FOP 155
Fraternal Order of Police Lodge 155** - (07/1/2018 - 6/30/2023)

HPAE
Healthcare Professionals and Allied Employees (7/1/2019-6/30/2023)

IUOE
International Union of Operating Engineers Local 68 - (07/01/2019 –06/30/2023)

LOCAL 153
Office Professionals International Local 153 - (07/01/2010 - 06/30/2014)

TEAMSTERS 
Teamsters Local 97 - (07/01/2010 - 06/30/2019)
Teamsters Local 97 MOA 9-28-20
Teamsters Local 97 MOA 07/01/2020 - 06/30/2023
Attendance Control


* In negotiations
** The MOAs are the most recent changes to applicable Articles of the prior Agreements.

                      

                    

                

                          

        

        
         

   

            
    
        
                                        
                                                   Employment Opportunities

                                                                           To view all positions currently open at Rowan-Virtua SOM, please click the button below.
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					Rowan-Virtua School of Osteopathic Medicine

					One Medical Center Drive
Stratford, New Jersey 08084-1501

					The Rowan-Virtua School of Osteopathic Medicine is dedicated to providing excellence in both undergraduate and graduate medical education, research and health care for New Jersey and the nation. 
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