REQUEST FOR BOARD OF TRUSTEES RESOLUTIONS

In order to prepare resolutions for the Board of Trustees, please submit the following six (6) weeks prior to the Board of Trustees meeting.

Department _______________________________ 
Account Number __________________

Contact Person ____________________________
Requisition Number _______________

Phone Number ____________________________
Fiscal Year ______________________

Vendor Name _____________________________
Contract Amount  $________________

TYPE OF PURCHASE
_____
Competitive Purchase (Bid)

_____
Lease Purchase (Length of lease, beginning date & ending dates)

_____
Rental

_____
Maintenance Contract

_____ 
State Contract

_____ 
Professional Services, Doctors, Entertainment, etc.

           
Specify ___________________________________________________________

ALL CONTRACTS MUST SPECIFY DATES COVERED

CONTRACT PERIOD
Begin ________________
End ____________________ 

REASON FOR THE PURCHASE

________________________________________________________________________________________________________________________________________________________________________________________________________________________

FUNDING SOURCE

________________________________________________________________________________________________________________________________________________

SUPPORTING DOCUMENTATION (attach contract or supportive documents)

________________________________________________________________________________________________________________________________________________________________________________________________________________________

SIGNATURES

Department Head _____________________________
Date ___________________

Divisional Vice President _______________________
Date ___________________

If you have any questions, please call Christine M. Brasteter, Senior Director of Contracting & Procurement, at 5173 or Joe Scully, Controller, at 4127.

